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DATE OF ADVERTISEMENT
AUGUST 17%, 2022

2022 Specification No. 58

ADVERTISEMENT FOR COMPETITIVE CONTRACT
BOARD OF COMMISSIONERS
CAPE MAY COUNTY — NEW JERSEY

Notice is hereby given that sealed proposals, addressed to Clerk of the Board, will be received up
to 2:00 pm prevailing time, on WEDNESDAY, SEPTEMBER 14t 2022 at which time they will be
publicly opened and read in the Caucus meeting room in the Administration Building, 4 Moore Road,
Cape May Court House, New Jersey, 08210, for the following:

REQUEST FOR PROPOSALS FOR IN-SCHOOL YOUTH PROGRAMS YEAR 2022-2023
FOR THE CAPE MAY COUNTY DIVISION OF WORKFORCE DEVELOPMENT

The youth services highlighted in this public notice are supported by the New Jersey Department of
Labor (NJDOL) with funds from the United States Department of Labor (USDOL) through the
Workforce Innovation and Opportunity Act (WIOA). 100% of these services are financed through
federal funding sources.

Forms, instructions, specifications, and other competitive contract documents may be examined or
obtained at the Office of the Purchasing Department during normal office hours at the above address
or on the County's procurement portal located at www.capemayprocure.ord.

The Board reserves the right to reject any or all proposals in whole or in part and to waive such
informalities as may be permitted by law.

Respondents are required to comply with the requirements of N.J.S.A. 10:5-31 et seq. and N.J.A.C.
17:27.

GERALD M. THORNTON
COMMISSION DIRECTOR




CAPE MAY COUNTY
DOCUMENT CHECK LIST

The following documents must be submitted with the proposal or proposal will be rejected:

1.
2.
3.
4,
5.

The following documents should be submitted with the proposal; however, if your firm is

Proposal Page(s) — MUST BE SIGNED

Stockholder Disclosure/Ownership Statement Form —-MUST BE SIGNED
Addendum — MUST BE SIGNED

Bid Security

Consent of Surety

N/A

N/A

recommended for award, the following forms must be provided with your signed contract:

6.

7.

10.

1.

12.

FIRM NAME:

New Jersey Business Registration Certificate
Licenses/Certification as identified in the Specification
Certificate of Insurances

W-9

Equal Employment Opportunity — One of the following documents:
a. Letter of Federal Affirmative Action Plan Approval,
b. Certificate of Employee Information Report,
c. Employee Information Report Form AA302

Appointment of Process Agent-Service

Iran Certification — P.L. 2012




INSTRUCTIONS TO PROPOSERS

1. General Information: The County of Cape May (hereinafter the “County”) is requesting
Competitive Contracting Proposals for the purpose of awarding a contract for In-School
Youth Programs for Year 2022-2023 For The Cape May County Division Of Workforce
Development, as defined, described, and listed herein. This Proposal is being issued
pursuant to N.J.S.A.19:44A-20.4, et seq. “Fair and Open.” The County shall award a contract
onh a competitive contracting basis to the most responsible firm who, in the opinion of the
County, best meets all of the conditions and specifications outlined in this Request for
Competitive Contract proposal, and best fulfills the needs to provide the services described
herein, cost and other factors considered; i.e., based on evaluations conducted in
accordance with N.J.S.A.40A:11-4.1, ot seq. and N.J.A.C. 5:34-4.1, et seq. The contents of
the Proposal submitted by the successful Contractor and this Request for a Proposal shall
become part of the contract for these services, and the contents of this Request for a
Proposal shall be controlling if conflicting terms are contained in the Proposal, unless
specifically and affirmatively agreed to in writing by the County. The successful Contracior
will be expected to execute said contract with the County of Cape May within twenty-one (21)
days, pursuant to N.J.S.A.40A:11-24(b).

2. Submission of Reaquest for Proposals (hereinafter “RFP(s)"): Sealed RFPs shall be
submitted in an envelope and Proposers shall write their Name, Address, RFP Number,
and RFP Title on the front of the envelope. The County assumes no responsibility for RFPs
opened in error due to improperly marked envelopes. RFPs shall be forwarded to the
attention of Kevin R. Lare, Administrator/Clerk of the Board, 4 Moore Road, Cape May
Court House, NJ 08210.

a. An RFP cannot be withdrawn after the expiration of the time established for receiving
RFPs, nor can any changes in price or other substantive details be made by letter,
electronic mail, telephone, or verbal statement.

b. Itis the Contractor's responsibility to ensure that RFPs are presented to the County
on the hour and at the place designated herein. RFPs may be hand delivered, mailed,
or sent express carrier. The County assumes no responsibility for RFPs forwarded by
mail or express carrier. RFPs received after the designated time and date will be
returned, unopened, to the Contractor.

¢. RFPs must be signed in ink by a duly authorized official and only original signatures
will be accepted. Any RFP showing any erasure/alteration must be initialed in ink by
the Contractor.

d. The County shall not be responsible for any expenses incurred by any firm in
preparing or submitting a RFP. All RFPs shall provide a straight-forward, concise
delineation of the firm’s capabilities to satisfy the requirements of this RFP. Emphasis
should be on completeness, cost, and clarity of content.

e. Contractors shall furnish one (1) signed original, clearly labeled as "Original” on the
front of the proposal, two (2) copies, and one (1) Electronic Version, in PDF format in
a USB Flash Drive of the completed Proposal, delivered by 2:00 P.M. prevailing time,
on WEDNESDAY, SEPTEMBER 14", 2022, PDF files via e-maii wili not be

accepted.

3. Choice of Law: The laws of the State of New Jersey (without giving effect to its conflicts of
laws principles) govern all matters arising out of or relating to this contract, including, without
limitation its validity, interpretation, construction, performance, and enforcement.




10.

11.

Designation of Venue: Any party bringing a legal action or proceeding against any other
party, arising out of or relating to this contract shall bring the legal action or proceeding in the
Superior Court of New Jersey-Law Division sitting in Cape May Court House, New Jersey.

Waiver to Contest Jurisdiction: Fach party waives, to the fullest extent permitted by law:
a. Any objection which it may now or later have to the laying of venue of any legal action
or proceeding arising out of or relating to this Contract brought in the Superior Court
of New Jersey-Law Division sitting in Cape May Court House, New Jersey.
b. Any claim that any action or proceeding brought in such court was brought in an
inconvenient forum.

RFP Evaluation: All RFPs shall be evaluated pursuant to N.J.S.A. 40A:11-4.5 et seq and
N.J.A.C. 5:34-4.1 et. seq.

“PAY-TO-PLAY” — NOTICE OF DISCLOSURE REQUIREMENTS — P.L. 2005, C.271,
SECTION 3: The Contractor is hereby advised of the responsibility to file an annual
disclosure statement on political contributions with the New Jersey Election Law Enforcement
Commission (“ELEC”) pursuant to N.J.S.A.19:44A-20, et seq., if the Contractor receives
contracts in excess of $50,000.00 from public entities in a calendar year. Annual Disclosures
require submission by March 30", of each year, covering contracts and contributions for the
prior calendar year. It is the Contractor's responsibility to determine if filing is necessary.
Additional information on this requirement is available from ELEC at www.elec.state.nj.us or
by calling 1-888-313-ELEC. Contractor acknowledges that they meet the Notice of Disclosure
Requirements with any prior year and resultant contract for the term (inclusive of optional
extension years).

Pricing and Proposal: Failure to properly complete and execute the Proposal Page(s), shall
constitute a fatal defect, which can neither be cured nor waived and shall result in rejection
of the RFP pursuant to N.J.S.A. 40A:11-23.2 et seq.

Award of Contract: The County of Cape May shall award contract(s) to the most
advantageous proposals, fees, and other factors considered in accordance with the
evaluation criteria established in this proposal.

Term of Contract: The initial term of the contract(s) shall be for nine (8) Months
commencing, upon execution by the County, on or about September 28", 2022
Furthermore, pursuant to N.J.S.A.40A:11-15, there shall be an option for three (3) additional
one (1) year options at the same terms and conditions. The contract extension years will
begin on July 1*tand run through June 30". The contract extensions shall automatically take
effact, unless the County notifies the vendor in writing of its intent not to extend for the
additional contract terms. Said notice shall be sent Certified Mail, Return Receipt Requested,
via U.S. mail and shall be received by the vendor no later than ninety (90) days prior to the
expiration of the existing contract term.

Incorporation by Reference: All Terms and Conditions contained within this RFP and in
the Proposal submitted by the successful vendor shall become an integral part of the final
Contract, and the contents of this RFP shall be controlling if conflicting terms are contained
in the Proposal, unless specifically and affirmatively agreed to in writing by the County. By
way of further clarification, exceptions submitted by the successful vendor will not become
part of the contract unless specifically and affirmatively agreed to in writing by the County; it




12,

13.

14.

15,

16.
17.

18.

19.

20.

21.

22.

is the successful vendor's responsibility to ensure any exceptions are accepted by the
County.

Orders: Orders shall be placed as needed. No deliveries are to be made unless released by
a duly authorized County Purchase Order.

Questions: Questions regarding these specifications must be directed in writing to Allison L.
Hansen via email at purchase@co.cape-may.nj.us or fax to (609) 465-6583. Deadline for
questions is WEDNESDAY, AUGUST 31, 2022, @ 12:00 noon.

RFP Results: Award results are posted on the Procurement Portal on the County's website
at: Cape May Purchasing Portal (capemayprocure.org)

Postponement or Addenda: The County reserves the right to postpone the date and time
for submitting and opening of RFPs, or to revise the specifications and will give written notice
of any such postponement, or revisions via addendum pursuant to the Local Public Contracts
Laws, N.J.S.A.40A:11-23(c)(1). If an addendum is issued, it must be signed and returned
with your RFP Proposal. Al addenda will be posted on the portal at
www.capemayprocure.org should any be issued.

Bid Security: N/A.
Performance Bond: N/A.

Taxes: The County is exempt from all Federal, State, and Local Taxss and, Use or Excise
Taxes.

Non-Collusion: By submission of a RFP proposal, the Contractor certifies, under penalty of
perjury, that to the best of their knowledge the Contractor has not, directly or indirectly,
entered into any Contract, participated in any collusion, or otherwise taken any action in
restraint of free, competitive proposals in connection with the said project; and that all
statements contained in said RFP proposal are true and correct, and made, with full
knowledge that the State of New Jersey relies upon the truth of the statements contained in
the said RFP proposal, and in the statements contained in awarding the contract for the said
project. The Contractor further warrants that no person, or selling agency, has been
employed or retained to solicit or secure such contract, upon a Contract or understanding for
a commission, percentage, brokerage, or contingent fee, except bona fide employees or
bona fide established commercial or selling agencies maintained by the Contractor.

Withdrawal of RFPs: A written request for the withdrawal of a RFP will be granted by the
County Purchasing Agent, if the request is received prior to the designated date and time for
the opening of RFPs. No RFP may be withdrawn during the sixty (60) day period after receipt
and opening of RFPs, pursuant to N.J.S.A.40A:11-24(a).

Availability of Funds: The County is subject to the NJ Local Public Contracts Laws,
N.J.S.A.40A:11-1, ef seq., which mandates that the award of all contracts shall be subject to
the availability and appropriation of sufficient funds annually.

Subcontractors: All Contractors must supply the names of any subcontractor(s) and identify
the portion of the project being performed by employees of the subcontractor{s). Full




23.

24.

25,

26.

27.

28.

29,

30.

31.

32.

disclosure of all subcontracting units shall include name, address, and resume of the person
performing the work.

Tie RFPs: In the event of a tie RFP, the County reserves the right to award, at its sole
discretion, to any one of the tied Contractors, in the best interests of the Gounty.

Equivalent Products/Services: Pursuant to N.J.A.C. 5:34-9.2(c), when a specification uses
"brand name or equivalent," the listed brand name shall serve as a reference or point of
comparison for the functional or operational characteristic desired for the good or service
being requested. Where a bidder submits an equivalent, it shall be the responsibility of the
bidder to document the equivalence claim. Failure to submit such documentation shall be
grounds for rejection of the claim of equivalence.

Patents/Trademarks: In submitting its RFP, the Contractor certifies that the goods/services
to be furnished will not infringe upon any valid patent or trademark, and that the successful
Contractor shall, at its own expense, defend the County, in any and all actions or suits, arising
from or relating to any claim of infringement, and will save the County harmless from any
damages resulting from such infringement.

American Goods: Pursuant to N.J.S.A.40A:11-18, only manufactured and farm products of
the United States, where available, shall be used.

Product Guarantee: The Contractor shall guarantee any and all goods/services supplied
under these specifications. Defective and/or inferior goods/services shall be replaced at the
expense of the Contractor. This shall be deemed a default by the contractor and, in addition
to the rights provided in this paragraph, the County shall be entitled to all the rights afforded
to it under the “Default” paragraph below.

Worker and Community Right to Know Act: The manufacturer or supplier of chemical
substances or mixtures shall label them in accordance with the New Jersey Worker and
Community Right to Know Law (N.J.S.A.34:51, et seq.). Containers that the law and rules
require to be labeled shall show the Chemical Abstracts Service Number of all the
components and the chemical name. Further, all applicable Material Safety Data Sheets
(“MSDS”), aka Hazardous Substance Fact Sheet, must be furnished.

Assignment: The Contractor shall not assign, transfer, convey, sublet, or otherwise dispose
of the contract or any part thereof to any other party without the written consent of the County
of Cape May.

Default: In the case of default by the Contractor, the County reserves the right to procure the
goods/setvices required from other sources, at the County’s discretion, and to hold the
Contractor responsible for any excess costs occasioned thereby.

Compliance with Law: The Contractor shall comply strictly with all Federal, State, local and
any professional laws, ordinances, rules, regulations, codes and/or requirements in the
performance of services for the County. Failure to do so shall be deemed a default by the
contractor and the County shall be entitled to all the rights afforded to it under the "Default’
paragraph below,

Americans with Disabilities Act: Contractor is obligated to comply with the American with
Disabilities Act and its amendments.




33.

34.

35.

36.

37.

38.

39.

49.

41.

42,

Investments: The County complies with C.52:32-57, P.L. 2012, ¢.25, which prohibits State
and Local public contracts with persons or entities engaging in certain investment activities
in energy or finance sectors of iran.

Public Employees Occupational Safety and Health Act: Contractor shall be required to
comply with all applicable provisions of the N.J. Public Employees Occupational Safety and
Health Act (N.J.A.C. 34:6A-25), when providing and materials, supplies or services as part
of the contract.

Public (Stockholder) Disclosure Information: This form, as provided herein, must be
completed, signed, and returned with this RFP; failure to submit an executed copy is a fatal
defect that cannot be cured nor waived.

New Jersey Business Registration: Contractors are advised that they are required to be
registered with the New Jersey Division of Taxation, and to comply with all New Jersey Tax
Laws. Contractors must furnish a copy of their State of New Jersey Business Registration
Certificate before a contract is authorized, and preferably with this RFP submittal. Failure to
provide a NJ Business Registration Certificate before the contract is authorized shall cause
rejection of RFP. Non-profit organizations are exempt from this law and therefore must
provide a 501{c)3 tax exempt certificate and certificate of incorporation. To register, go to the
Division of Revenue website: www.nj.qov/treasury/revenue/taxred.htm.

W-9: Successful respondent shall complete a W-9 and submit to the Purchasing Department
prior to contract award, and preferably with this RFP submittal. The form is available at the
following link: hitp://www.irs.gov/publ/irs-pdf/iw3.pdf.

References: On the EXPERIENCE STATEMENT provided herein, all Contractors shall list
no fewer than three (3) references for similar contracts.

Criminal Background Check: Contractor is responsible for performing an Employee
Criminal Background Check, sexual offender checks and drug screening for their employees
that will perform the contracted services on behalf of the County. Contractors shall be
required to provide a copy of the background check upon request by the County.

Award/Reject Proposals: Pursuant to N.J.S.A.40A:11-24(a), the Cape May County Board
of Commissioners reserves the right to consider the Propasals for sixty (60) days after the
receipt thereof, and further reserves the right to reject any and all Proposals, waive
informalities, and make such awards or take action as may be in the best interest of the
County.

Irrevocable Proposal: Proposals are irrevocable by the subscriber, or his/her/ their or its
personal or legal representatives. Said Proposal and award thereunder is made to the
subscriber by the County and shall bind the subscriber, his/her/their or its heirs, executors,
administrators, successors or assigns.

Independence of Firm: It is expressly agreed by the parties the Contractor is at all times
hereunder acting and performing as an independent firm to coordinate the provision of goods
and/or services within the scope of the authority conferred by this contract.




43.

44,

45,

46.

47.

Citizenship: Contractor shall have verification of citizenship for all staff members and
maintain files of lawful documentation and permits required by the Immigration and Control
Act of 1986.

Exceptions: Any and all exceptions to any part of the requirements, specifications, or
Statements contained in this document must be fully disclosed by the Vendor at the time of
the proposal submission. Each exception shall be detailed, list the section and page number
for reference. Failure to list exceptions and receive written acceptance of same from the
County shall be deemed as acceptance of all terms and conditions contained herein. All
exceptions must be listed on a separate sheet of paper and clearly labeled as such.

Statutory Requirements: All Proposals must comply with the provisions mandated by
applicable Federal Law and NJ State Statutes, including provisions mandating the provision
of goods and/or services as delineated in this specification.

Confidential and Proprietary Designation: Subsequent to the RFP opening, all information
submitted by Contractors, subsequent to an award of contract, in response to the RFP
solicitation is considered public information, except as may be exempted from public
disclosure by the Open Public Records Act ("OPRA”), N.J.S.A.1A-1, et seq. and the common
law. A Contractor may designate specific information as not subject to disclosure when the
Contractor has a good faith legal/factual basis for such assertion. To assist the County’s
determination on a claim of confidentiality or protection under OPRA and/or the common law,
a Contractor must clearly identify such information and address the following points to
substantiate the confidentiality claim on the information:

The extent to which the information is known outside the Contractor's business.

The extent to which it is known by emplayees and others involved with your business.
The extent of the measures taken by your firm to guard the secrecy of the information.
The value of the information to your firm and your competitors.

The amount of effort or money expended by your firm in developing the information.
The ease or difficuity with which the information could be properly acquired or
duplicated by others.

No information shall be protected unless all of the above information is submitted as part of
the vendor's proposal. Additionally, the Confractor must commit, in writing, to assist the
County’s effort to protect the confidentiality of the documents and/or information should there
be an OPRA request for disclosure, or a challenge to the confidentiality of the
documentsfinformation determined to be confidential by the County. The Contractor must
also commit, in writing, to indemnify and hold the County harmless in any matier related to
the vendor's claim of confidential and proprietary information. The location in the RFP
proposal of any such designation should be clearly stated in a cover letter. The County will
not honor attempts by Contractors to either designate their entire RFP proposal as
proprietary and/or to claim copyright protection of their entire RFP. Therefore, the Contractor
must withdraw the confidentiality request or withdraw the RFP.

~ooo T

Termination for Cause: The County reserves the right to terminate the contract for any
breach set forth above, as well as, but not limited to, the following:
a. Insufficient or outdated Insurance coverage.
b. Failure to maintain adequate staffing levels, non-performance and/or deficient good
or services.,
c. Failure to comply with Federal, State, County, local andfor professional laws,
ordinances, rules, regulations, codes and/or requirements.
d. Failure to pay revenue to the County. :




e.

The County shall provide the Contractor with written notice of any breach of contract
or non-compliance within twenty (20) days via written notice. If the Contractor fails to
correct all cited deficiencies within the twenty (20) days, the County shall have the
right at its sole discretion to terminate the contract. The Contractor shall be paid for
all services provided as of the termination date. No consideration shall be given for
loss of anticipated revenue on the cancelled portion of the contract.

The County's right to terminate for breach of contract shall be in addition to any other
remedy provided by law and shall not be the sole remedy available to the County.

48. Insurance and Indemnification Requirements: The Contractor shall, for the full duration

of the contract, maintain current insurance as listed:

a.

b.
c.
d.

General Liability at $1,000,000.00 per occurrence/$2,000,000.00 aggregate for bodily
injury and property damage.

Worker's Compensation at NJ Statutory limits.

Automotive Liability at $1,000,000.00 limits.

Professional Liability, $1,000,000.00 per occurrence, $3,000,000.00 aggregate (if
applicable).

The County of Cape May and the Cape May County Board of Commissioners shall
be named as additional insured parties. The Contractor’s coverage shall be primary
to the County, and not be contributing with any other insurance available to the
County, regardless of whether any other insurance is primary, contributing, or excess.
The County shall be given thirty (30) days written notice of cancellation and said
notice must be reflected on the certificate of insurance. The Contractor shall provide
copies of all current Insurance Certificates to the County prior to execution of the
contract. The Contractor is solely responsible for payments of any deductible
associated with any insurance policy.

To the fullest extent permitted by law, the Contractor shall defend, indemnify, and
hold harmless the County, the Cape May County Board of Commissioners, their
agents, officers, and employees from any claims, suits, losses, liabilities, actions,
damages, costs, and expenses of any nature whatsoever, whether for personal injury,
property damage, or other liability arising out of or in any way connected with any of
the Contractor's obligations under this contract, including those caused or alleged to
be caused by the negligent acts, negligent omissions and/or fault of the County and/or
fault of the County or the County’s elected officials, officers, agents, servants and
employees and arises out of this contract or the work performed in connection with
this contract.

49. Payment & Partial Payments: In order for payment, the vendor must return the purchase

order that has been properly executed and originally signed. Attached shall be the vendor’s
invoice for goods or services rendered. No payment will be made unless duly authorized by
the Owner's authorized representative and accompanied by proper documentation. Failure
to follow these instructions shall result in the delay in the timely processing of invoices for
payment.

a.

The Vendor's attention shall specifically be called to the fact that no payment shall
be rendered until such time that the goods andfor services have been delivered
and/or incorporated and the work product has been inspected and engineered,
installed, or constructed to the satisfaction of the County.

b. The County may withhold payment, due to subsequently discovered evidence,

nullifying in whole or part any payment certificate, to such extent as may be deemed



necessary to protect the County, including for, but not limited to, the following
causes:

i, Defective work not corrected.

ii. Claims filed or responsible evidence indicating probability of filing claims.

jii. Known failure of the Vendor to make payments properly to Subcontractors or for
materials or labor.

iv. A reasonable doubt that the contract can be completed for the balance then
unpaid.

v. For damages to ancther Vendor, agency, governing body, corporation, or
person.

vi. When the above stated liens and/or grounds are resolved to the satisfaction of
the County payment shall be made for the amounts that were withheld because
of them.

The Vendor shall be paid in monthly installments, approximate estimates for the work

satisfactorily completed, properly invoiced, and approved by County.

. The Vendor, if submitting for partial payments for materials suitable for use in the

execution of the contract, the person providing the materials furnishes releases of

liens for the materials at the time each estimate of work is submitted for payment.

. The Vendor acknowledges that the Cape May County Board of County Commissioners

votes on all authorizations for each periodic payment, final payment, and/or retainage

amounts. :

From the total amount ascertained as payable, an amount equal to two (2) percent of

the amount due of each estimate will be deducted and retained by the County pending

final completion and acceptance of all work covered by this contract.

. At the regular meeting of the Cape May County Board of County Commissioners, the

County may make partial payment to the Contractor on the basis of a duly certified

and approved estimate of the work performed. The check of the approved partial

payment amount due will be mailed by the County Treasurer’s Office typically on the

Monday following the County Commissioners’ meeting in which the payment was

approved. Under no circumstances will the checks be picked up in person or sent by

any means other than the regular delivery of the U.S. Mail. The Board of County

Commissioners meets twice a month, typically on the second and fourth Tuesdays of

the month.

. Final payment will not be made until all provisions of the contract documents are

met.




Technical Specification

Cape May County Division of Workforce Development Workforce Innovation and
Opportunity Act In-School Youth Programs Year 2022-2023

1. INTENT:

The County of Cape May is hereby seeking organizations or schools offering innovative
strategies and processes year-round to assist youth to improve academic skills and
educational functioning levels and programming for WIOA eligible In-School Youth in Cape
May County. The goal is for the programs to offer strategies for improving and enhancing
the youth’s attainment of their High School Diploma while incorporating immediate and
future educational and employment prospects. The program design should focus on the
integration of academics, career planning, and training in work readiness and life skills with
a summer employment component designed to meet the needs of organization or school
district.

To be eligible to respond, organizations must have a minimum of two -years’ expetrience in
serving youth with similar barriers. The RFP is open to for-profit, non-profit, community-
based organizations, educational (high schools), proprietary or post-secondary institutions
(2-year/4-year), labor organizations, and government agencies.

All programs should be designed to have an education component offered concurrently with
and in the same context as workforce preparation activities that will allow the youth to
succeed as adults and meet the needs of local area employers and businesses.

Attainments to consider when designing the program include the following:

¢ Attainment of an educational skill advancement

¢ High School Diploma.

e Attainment of Work Readiness Skills and Life Skills to develop attitudes
hecessary for successful employment.

« Attainment of Job Search Skills in preparation for seeking and attaining
employment.

e Introduction to current Labor Demand Occupations that assist youth to
identify their Career Ladder options.

« Financial Literacy Training that develops knowledge, practices, and
responsible attitudes necessary to manage income.

s Activities that assist the youth transition into postsecondary education
and/or employment.

« Development of year-round and/or Summer Employment or Internship
opportunities in line with the youth’s career interests.

o Individualized Case Management throughout the program.

« Development of Leadership Skills through group and community activities.

e Provision of Mentoring Opportunities for character growth and
development.




e Knowledge of community services and programs available when
necessary

2, SCOPE OF WORK:

GENERAL INFORMATION AND CONDITIONS

The Workforce Innovation and Opportunity Act (WIOA) supersedes the Workforce
Investment Act of 1998 and amends the Adult Education and Family Literacy Act of 1998,
the Wagner Peyser Act of 1933, and the Rehabilitation Act of 1973. WIOA preserves the
nhation’s current program infrastructure allowing continuity in the delivery of federally funded
employment services, workforce development, basic education for adults, and vocational
rehabilitation activities for people with disabilities.

The goal of WIOA is to improve the quality of the workforce, reduce welfare dependency,
increase economic self-sufficiency, meet skills requirements of employers, and enhance the
productivity and competitiveness of the nation.

This contract shall tentatively commence on September 28, 2022, and terminate June 30,
2023, subject to budgetary appropriations by Cape May County Board-of Commissioners
as required by law. The contract will remain open for an additional 90 days (until September
30, 2023) to aliow for the attainment and billing of performance-based measurements.

Workforce Development shall hold a unilateral option right to extend this contract for up to
three additional years (i.e., from July 1, 2023, to June 30, 2024, and July 1, 2024, to June
30, 2025, and July 1, 2025, to June 30, 2026). Contract extension will be based on
performance during the first seven (7) months of the contract and the availability of funding.
Contracts will be 100% federally funded.

Cape May County, as the administrative entity and grant recipient for WIOA, and on behalf
of the Division of Workforce Development has been authorized to release this Request for
Proposal (RFP) to solicit proposals from organizations or school districts interested in
operating ISY Programs under the Workforce Innovation and Opportunity Act. ISY Programs
provide comprehensive educational and career pathways services to eligible youth aged
fourteen (14) to twenty-one (21).

The Workforce Innovation and Opportunity Act does not authorize stand-alone summer
programs. Youth Programs should be integrated into a comprehensive strategy for
addressing each youth’s educational and employment needs. A comprehensive strategy
should be based on developing the skills that each youth needs to become an active part of
the community. It should be the intent of the proposed training to enhance the job prospects
of eligible in-school youth and residents to focus on work experienced based programming.

All programs will be expected to have by second renewal year, fully developed year-round
program/summer component for juniors and/or seniors and must present or outline those
activities in terms of available time for participation and outcomes to be produced.




Due to performance measurements that are required for WIOA Youth to obtain outcomes,
the Division of Workforce Development believes that the primary target units for these
programs should be youth in their last two years of high school (110 & 12" grades).
However, if the proposing agency can demonstrate that the required outcomes (a state or
nationally recognized credential and placement in employment, training, or postsecondary
education) can be obtained by another target group within the contract timeframe, the
agency can propose services to another target group (ages & grades).

Youth Programs should be integrated into a comprehensive strategy for addressing each
youth’s educational and employment needs. A comprehensive sirategy should be based on
developing the skills that each youth needs to become an active part of the community. |t
should be the intent of the proposed program to work with eligible youth (juniors and/or
seniors) in the local area high schools (Middle Township, Lower Township, Wildwood High,
Ocean City High School, Cape May Technical High Schooi, Cape May County Special
Services School District, etc.) and any other high school seeking help to prepare youth for
educational skill attainment and graduation.

The program must have a year-round component (2™ year) to include summer youth work
component where the youth will be assigned summer jobs based on their career pathways.
The ISY year-round program would enhance basic skills elective and prepare the youth for
other work experience opportunities. In-School youth will help Cape May County youth be
prepared to help our county fill job openings within and outside of school district and or
further enhance their career objectives after program completion.

EXPANDED WORK EXPERIENCE FOCUS: WIOA section 12{(c)(4) prioritizes work
experiences. Work experience is a critical WIOA Youth program element. Respondents are
encouraged to coordinate work experiences, particularly summer employment, with other
youth serving organizations and agencies. Paid and/or unpaid work experiences that have
an academic component and occupational education may include the following four
categories: 1). Summer employment and other employment opportunities available
throughout the year. 2). Pre-apprenticeship programs 3). Internships and job shadowing 4).
On-the-Job training opportunities

TARGET YOUTH POPULATION: Eligibility as per WIOA is for in-school youth who are
between the ages of 14 — 21. This RFP is targeted to [n-School youth residing in Cape May
County between the ages of 16-21, and who are in their junior and/or senior year of high
school. All youth must meet the eligibility requirements for program participation and must
be deemed in need of the services to become successful in completing their education
and/or obtaining employment.

When developing program setrvices, the specified ages and maturity levels of youth must be
taken into consideration if performance goals are to be met.

To participate in WIOA Youth programs, a youth must be enrolled. Enroliment requires the
collection of information to support eligibility determination, objective assessment, initial
individual service strategy and participation in any of the fourteen (14) youth program
elements.



The fourteen program elements are as follows and detailed further in 3.6.2; tutoring; study
skill training; alternative school services; summer employment opportunities; paid and
unpaid work experience; internships and/or job shadowing; occupational skill training;
leadership development opportunities; supportive services, adult mentoring; follow-up
services; comprehensive guidance and counseling, financial literacy education,
entrepreneurial skills training, labor market and employment information about in-demand
industry sectors such as career awareness, career counseling, and career exploration
services.

All costs of proposal preparation shall be borne by the applicant. The County shall
not, in any event, be liable for any pre-contractual expenses incurred by the applicant in

the preparation and/or submission of the proposal.
The proposal shall include the applicant’s best terms and conditions.
The proposal must set forth accurate and complete information as required.

The County reserves the right to amend, alter, cancel, and/or reissue this RFP in whole or
in part if doing so is deemed in the best interest of this program.

The acceptance of a proposal by the County does not imply that a contract for services will
be issued. The County reserves the right to negotiate proppsed program elements and
costs to its satisfaction prior to the award of a contract.

Any contract entered into between the contractor and the County shall be in accordance
with and subject to compliance by both parties with the New Jersey Local Public Contracts
Law.

The County may award multiple contracts for provision of the services described
herein.

All contracts awarded pursuant to this RFP shall be mixture of cost reimbursement
and performance-based contracts as follows:

Cost Reimbursement: The contractor will be reimbursed for cost incurred from work
experience costs and other program costs.

Work experience costs include staff wages, staff fringe, youth wages, youth fringe,
materials/ supplies, staff travel and achievement payments. Other program costs
include staff wages, staff fringe, facility costs, materials/supplies/printing,
achievement payments, and timesheets for all staff.

Performance Based: The following performance payment elements will be paid on
a per-youth achievement basis:

1. Placement in employment, training, or post-secondary education- $400

2. Attainment of a recognized post-secondary credential - $400



3. Measurable skill gains - $400
. The total cost per youth may not exceed $7,000.00

The County has appropriated approximately $210,000 for WIOA In-School Youth Contracts.
The allocation of those funds will be determined after proposals are received and reviewed.
The services highlighted in this RFP are supported by the New Jersey Department of Labor
(NJDOL) with funds from the United States Department of Labor (USDOL.) through WIOA.
100% of these services are financed through federal funding sources.

This contract shall tentatively commence September 28, 2022, and terminate June 30, 2023,
subject to budgetary appropriations by the Cape May County Board of Commissioners as
required by law. The contract will remain open for an additional 90 days (until September
30, 2023) to allow for the attainment and billing of performance-based measures.

Workforce Development shall hold a unilateral option right to extend this contract for up to
three additional years (i.e., from July 1, 2023, to June 30 2024, and July 1, 2024, to June
30, 2025, and July 1, 2025 to June 30, 2026).

Contract extension will be based on performance during the first seven (7) months of each
contract and the availability of adequate funding.

The award of any contract(s) pursuant to this RFP shall be contingent upon receipt by the
CMC Division of Workforce Development of Workforce Innovation and Opportunity Act
Youth funding from the NJ Department of Labor and Workforce Development.

3. TECHNICAL PROPOSAL SUBMISSION:

3.1 TARGET POPULATION:

Consistent with the Workforce Innovation and Opportunity Act and performance measures
associated with those programs, the local area has defined the youth population that is
eligible for services as being an individual who is:

1. Attending school (as defined by State Law), including secondary and post-secondary
school

Not younger than age 16 or older than age 21 at time of enroliment.

[.ow income (as defined under State law); and

One or more of the following “employment barrier” categories:

Basic Skills deficient;

An English language learner,

An offender;

A homeless individual or a runaway;

PN O R WM
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9. An individual in foster care or who has aged out of the foster care system, or who has
attained 16 years of age and left foster care for kinship guardianship or adoption; or
in an out-of-home placement;

10.An individual who is pregnant or parenting;

11.An individual with a disability;

12. An individual who requires additional assistance to enter or complete an educational
program or to secure or hold employment (limited to 5% of total youth). Use of this
his barrier requires Workforce Development Board Approval.

Priority of Service Priority should also be given to youth who reside in Cape
May County.

ASSESSMENT REQUIREMENTS:

The WIOA youth program design requires an objective assessment of academic
levels, skill levels, and service needs of each participant, which includes a review of
basic skills, occupational skills, prior work experience, employability, interest,
aptitudes, supportive service needs, and developmental needs. Assessments must
also consider a youth's strengths rather than just focusing on areas that need
improvement. As discussed in 20 CFR 681.290, "in assessing basic skills, local
programs must use assessment instruments that are valid and appropriate for the
target population, and must provide reasonable accommodation in the assessment
process, if necessary, for individuals with disabilities."

For purposes of the basic skills assessment portion of the objective assessment,
local programs are not required to use assessments approved for use in the
Department of Education's National Reporting System (NRS), nor are they required
to determine an individual's grade level equivalent or educational functioning level
(EFL), although use of these tools is permitted. Rather, local programs may use other
formalized testing instruments designed to measure skills related gains.

It is important that, in addition to being valid and reliable, any formalized tested used
be appropriate, fair, cost effective, well-matched to the test administrator's
qualifications, and easy to administer and interpret results.

Alternatively, skills related gains may also be determined through less formal
alternative assessment techniques such as observation, folder reviews, or
interviews. The latter may be particularly appropriate for youth with disabilities given
accessibility issues related fo formalized instruments.

Local area may use previous basic skills assessment results if previous assessments
have been conducted within the past six months. In contrast to the initial assessment
described above, if measuring EFL gains after program enrollment under the
measurable skill gains indicator, local programs must use an NRS approved
assessment for both the EFL pre- and post-test to determine an individual's
educational functioning level. CASAS are listed as NRS approved assessments.
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WIOA PERFORMANCE INDICATORS:

Service providers need to be aware of the following performance measures issued
by the Employment and Training Administration.

EMPLOYMENT RATE Q2 - percentage of participants employed during the 2n
quarter after exit. Note: for youth only, this includes those employed or in education
or training during 2M quarter after exit.

EMPLOYMENT RATE Q4 - Number of exiters employed during the 4" quarter after
exit. Note: for youth only, this includes those employed or in education or training
during 4% quarter after exit.

MEDIAN EARNINGS — The midpoint of wages during the 2" quarter after exit for all
exiters with wages in the 2™ quarter after exit.

CREDENTIAL RATE - percentage of participants who obtain a recognized
credential or secondary diploma during participation or within one year after
program exit. Note: In-school youth must attain degree and be employed or in
Education or training within one year after exit.

MEASURABLE SKILL GAIN - percentage of in program participants in an education
or training program that leads to a postsecondary credential or employment and are
achieving skill gains.

3.4 SUPPORTIVE SERVICES:

3.5

WIA Section 3 (59) states: The term "supportive services” means services such as
transportation, childcare, dependent care, housing, and needs related payments that
are necessary to enable an individual to participate in activities authorized under this
title. This definition is expanded in WIOA CFR 681.570, which states that supportive
services for youth may include the following:

+ Referrals to community services

« Assistance with transportation

» Assistance with childcare and dependent care

+ Assistance with housing

+ Referrals to medical services

« Assistance with uniforms or other appropriate work attire and work-related
tools including items such as eyeglasses and protective eye gear

+ Needs based paymenis

.+ Assistance with educational testing and accommodations

PROPOSAL CONTENT OUTLINE:

s Proposal Title Page
e Program Narratives — Section
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3.6.2

Program Budget Worksheet - Attachment B
Proposal Evaluation Tool — Attachment C

Cost Allocation Plan, if applicable

WIOA Program Elements Chart — Attachment D
Organizational Chart

PROGRAM NARRATIVES

EXECUTIVE SUMMARY:

Provide a summary of your program’s structure, approach to service, goals, and
planned outcomes. Explain how your program will contribute to the County’s overall
workforce development system. Concentrate on the elements of your program that
you believe make it successful, unique, or otherwise worthy of funding. Include as an
attachment your agencies organizational chart.

Provide a description of your organization in terms of its administrative,
programmatic, and financial capacity to operate the WIOA Youth Program presented
in the proposal. Experience in operating similar programs should also be identified
and appropriately referenced. |

Provide prior program performance statistics, if applicable. If you intend to
subcontract any portion of the funds being requested, the organizational capacity of
each identified subcontractor must also be addressed.

Identify any partnerships that you have or will develop in delivering program services.
Provide a description of how these coordinated, cooperative and/or collaborative
efforts will function. Identify if the services your partners will perform are part of a
specific subcontracting arrangement or are to be provided through non-WI[OA
resources that your partners will contribute to the youth program’s operations.

Describe the target population you will serve in your program in terms of age groups,
school enrollment status, and any other special characteristics that you have
identified.

PROGRAM ELEMENTS

WIOA requires that the Workforce Development Board (WDB) make 14 program
elements available in their local area. While each youth does not have to receive all
14 program elements, they must receive all elements that are appropriate and would
assist them in meeting their goals. To support the attainment of a secondary school
diploma or its recognized equivalent, entry into postsecondary education or training,
and career readiness for participants, youth programs shail provide elements
consisting of:

IMPROVING EDUCATIONAL ACHIEVEMENT:



(1) Tutoring, study skills training, instruction, and evidence-based dropout prevention
and recovery strategies that lead to completion of the requirements for a secondary
school diploma or its recognized equivalent (including a recognized certificate of
attendance or similar document for individuals with disabilities) or for a recognized
postsecondary credential. Used for in-school youth.

(2) Alternative secondary school services, or dropout recovery services, as
appropriate. Used for out of school youth. Examples include: basic education
training, English as a Second Language, and individualized academic instruction.

(3) Activities that help youth prepare for and transition to postsecondary education
and training. Examples include assisting youth with: college entrance exams, college
applications, applying for scholarships, completion of FAFSA

PREPARING FOR AND SUCCEEDING IN EMPLOYMENT:

(4) Paid and unpaid work experiences that have as a component academic and
occupational education, which may include:

a. Summer employment opportunities and other employment opportunities
available throughout school year

b. Pre-apprenticeship programs

¢. Internships and job shadowing '

d. On-the-job training opportunities

Examples of paid work experience opportunities are: working in locations where the
youth have a career interest as developed in the Individual Service Strategy for a
limited period.

(5) Services that provide labor market and employment information about in-demand
industry sectors or occupations available in the local area, such as career awareness,
career counseling, and career exploration services. Examples include: career
planning, identifying employment opportunities, and information on job market
expectations.

(6) Education offered concurrently with and in the same context as workforce
preparation activities and training for a specific occupation or occupational cluster.
An example is a program that emphasizes workforce preparation activities and basic
skills concurrently that prepare youth for employment in a specific occupation.

(7) Occupational skill training, which shall include priority consideration for training
programs that lead to recognized postsecondary credentials aligned with in demand
industry sectars or occupations in the local area involved.

{8) Entrepreneurial skills training. Provides the basics of starting and operating a
small business. Such training must develop the skills associated with
entrepreneurship and include, but not limited to, the ability to take initiative, creatively

seek out and identify business opportunities, develop budgets, and forecast resource

needs.



SUPPORTING YOUTH:

(9) Supportive services. Setvices that enable an individual to participate in WIOA
activities. Examples include: transportation assistance, educational testing,
reasonable accommodations for youth with disabilities, and uniforms or work-related
tools.

(10) Adult mentoring for a duration of at least 12 months that may occur both during
and after program patticipation. The provider will be expecied to track participation
and outcomes untif the contract end date at which time the youth will be reconnected
to Cape May County. Examples include: participation in Big Brothers Big Sisters,
Atlantic Care virtual adult mentoring, mentoring programs that foster career
awareness or positive social behaviors.

(11) Comprehensive guidance and counseling. Examples include: career counseling,
educational counseling, referral to drug and alcohol counseling, referral to mental
heaith counseling/therapy.

(12) Follow-up services for not less than 12 months after the completion of
participation. Providers will be expected to conduct follow-up services for 90 days
after exit then reconnect the youth to Cape May County to continue follow-up
services. Examples include: supportive services, adult mentoring, financial literacy,
labor market information and transition to post-secondary services.

DEVELOPING THE POTENTIAL OF YOUNG PEOPLE AS CITIZENS & LEADERS:

(13) Leadership development opportunities that encourage responsibility and other
positive social and civic behaviors, as appropriate.

Examples include: community volunteering, peer mentoring or tutoring, character
education, serving on youth councils, leadership training, parenting education, and
service projects.

(14) Financial literacy education. Examples include: creating budgets, setting up
checking/savings accounts, managing spending, understanding credit reports and
scores, and protecting against identity theft.

WIOA requires these fourteen elements to be made available to each youth, though
they are not expected to participate in_each service. Participation is dependent on
the results of assessments and the Individual Service Strategy.

Clearly indicate whether you will provide services for each element directly or make
a referral to a partner agency. If you will provide the service directly, describe in detail
your method for doing so. If a referral will be given, be specific about which parther
agency will receive the referral. Provide a description of how these coordinated,
cooperative andfor collaborative efforts will function. Later you may be asked to
provide documentation of a partnership between your agency and the referral
agency. The Required Elements of WIOA Youth Programs Chart (Attachment D)
must be completed to summarize if the service will be provided directly or by referral.




3.6.3 RECRUITMENT AND IDENTIFICATION OF ELIGIBLE YOUTH:

To implement programs, the following are considered essential functions and are
required of successful Providers:

1. All Providers are responsible for recruitment, determining and documenting
eligibility, then contacting counselors to finalize WIOA Eligibility paperwork prior to
enroliment.

2. All Providers are required to provide an objective assessment of the academic
and skill levels, service needs, and developmental needs of the participant to
identify appropriate services and career pathways.

3. All Providers will assess reading and math skills. Basic language and numeric
skills training will be provided concurrently with skills training as appropriate.
Assessments provided by the local education agency (e.g., Smarter Balance,
PSAT, and SAT) may be used to assess reading and math skills. Providers may
also assess by using an assessment approved by the National Reporting System
found here https://www.federalregister.gov/idocuments/2016/12/13/2016-
20899/tests-determined-to-be-suitable-for-use-in-the-national-reporting-system-for-
adulteducation under the “Approved Test, Forms, and Approval Periods”.

4. All Providers will ensure that analyzing and solving problems, soft skills,
competency in foundation mathematics, reading skills and good attendance is
taught and reinforced continually as important and interrelated parts of the program.

5. All Providers are required to develop Individualized Service Strategies (“1SS") for
each participant. The 1SS will include an ultimate employment goal, along with
incremental work readiness, academic steps and credentials needed to achieve the
goal.

The 1SS should be linked to one (1) or more of the performance measures and
identify career pathways including education and employment goals (along with
nontraditional employment if appropriate). The 1SS should list all appropriate
services for the participant based on the assessment(s) conducted. The ISS will be
reviewed and updated regularly.

6. All Providers will ensure youth program personnel are available beyond
nontraditional hours of operation to provide needed support and services when
applicable.

7. All Providers will offer training appropriate to the infended job placement
opportunity and demonstrate that the curriculum being offered through proposed
training meets the current and projected needs of the local employers.

8. All Providers will offer programming that will aliow trainees to earn a Diploma,
GED, and/or other Industry Recognized Credential. :




ELIGIBLE ORGANIZATIONS:

« Organizations eligible to submit proposals for this RFP include:

e Public

s Private for-profit businesses;

« Private not-for-profit organizations (including faith and community-
based organizations)

+ Labor groups

s« Governmental entities (including the public school system,
community colleges, local government, and other public sector
organizations): Any notfor-profit entity MUST have been
incorporated for at least two years (as evidenced by a letter from the
appropriate governing body certifying incorporation) AND be
designated as a 501 c-3 tax-exempt organization by the Internal
Revenue Service. Any for-profit entity must have been incorporated
at least two (2) vears, and applicants must provide an Original
Certificate of Insurance by the time of the award announcement.

Providers/Agencies/School Districts submitting proposals must have the ability to
. receive, disburse, and account for funds in accordance with generaily accepted
. accounting practices; are licensed or otherwise authorized to do business in the
state of New Jersey, demonstrate the ability to provide program services as
specified in the RFP; are not debarred or suspended for participation in state or
county contracts, fidelity bonded; and demonstrate the ability to comply with
WIOA regulations.

The target of youth from local area high school is recommended (Middle
Township, Lower Township, Wildwood High, Ocean City High School, Cape May
TECH, Cape Christian, Cape May County Special Services School District, etc.).
Youth must be considered for an in-school youth summer employment component
based on their career pathways and selected employers to include the local
school district, public, community-based organizations, during the second
renewal year. Provider or School District are eligible to apply for funds based
on funding availability.

Describe how you will recruit and identify youth that meet the general WIOA youth
eligibility requirements from local high schools. Describe how you will interact
with the local Division of Workforce Development in the youth eligibility
determination and certification process.

Describe the participant assessment and individual service strategy (ISS) process
you will utilize to determine each youth's employment barriers and identify the
services needed to overcome those barriers, including the need for supportive
services.
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3.6.5

A sample 1SS can be found in Attachment E of this document. The 1SS that you
use must minimally include the elements found in the sample. A copy of the ISS
that you will use must be submitted for approval prior to use.

EDUCATIONAL (BASIC SKILLS) ACTIVITIES:

All in-school youth assessed as basic skills deficient in either reading or math must
enroll in an academic support activity to increase literacy and/or numeracy skilis.
Educational activities can be ongoing throughout program participation and should
result in an increase of at least one educational functioning level. A minimum of fifty
(50) hours of educational activities must be provided to each youth who is identified
as being basic skills deficient.

Youth must be tested before they receive their first program element. Youth must be
post-tested at least once prior to the end of one year of participation. The same festing
instrument must be used for the assessment and any post-test and must provide
results in grade-level format. Individual test results that are signed and dated must be
submitted for each skill attainment. CASAS is the recognized tests for determining
basic skills attainment. All other tests must be submitted for approval prior to use.

Describe how you will provide educational activities that will address the barriers
identified through the 1SS process. Describe the testing instrument and the process
that you will use to assess the youth's educational levels. Describe the curriculum
that you will use to provide educational activities to those youth who require
educational services including the length of time expected to achieve an educational
functioning level increase. Describe the incentive payment, if any, that will be
provided and the requirements the youth must fulfill to receive the payment.

WORKPLACE READINESS ACTIVITIES:

Workplace Readiness activities should result in competency in job readiness, job
seeking and job keeping skills. A minimum of twenty (20) hours of workplace
readiness activities must be provided to each youth. Workplace readiness activities
must be completed prior to participation in other work-related services (i.e., work
experience and/or job placement).

The Workforce Development Board (WDB) has purchased an on-line workplace
readiness curriculum available to awarded providers. There is no requirement to
use this curriculum.

if provider elects to use this curriculum, there is no minimum hourly requirement, the
youth is successful when they complete the three series listed below. it has a
comprehensive pre-assessment that will assign needed skill sets to youth for
completion.  Any provider wanting to view the curriculum may contact
allison.hansen@co.cape-may.nj.us or fax to (609) 465-6583 for log-in information




3.6.6

and addition steps to obtain the data. The workplace readiness curriculum has the
following series and skill sets:

« Job Readiness Series: attitude, communication, planning & organizing, critical
thinking, interpersonal/social skills, teamwork, professionalism, and media rules.

» Job Seeking Series: job search, resumes, job applications, preparing for an
interview, interviewing and after the interview

« Job Keeping Series: getting off on the right foot, getting along in the workplace
and performance
reviews.

Important Note: if vou do not elect to use the workplace readiness purchased by
WDB please outline and describe the curriculum that you will use to provide
workplace readiness activities and the length of time expected to complete the
activities. Describe how vou will measure attainment of the skills. Describe the
documentation vou will use to demonstrate attainment of workplace readiness skills.
Describe the incentive payment, if any, that will be provided and the requirements the
youth must fulfill to receive the payment.

CAREER AWARENESS AND EXPLORATION ACTIVITIES:

Career awareness and exploration activities should result in each youth’s ability to
make realistic job/career decisions.

Career awareness services should give information sessions on industries with the
greatest number of employees and greatest anticipated growth (see list of Cape May
County high growth industries below).

Career awareness begins the process of developing knowledge of the variety of
careers and occupations available in our local area, their skill requirements, working
conditions, fraining prerequisites, and job opportunities across a wide range of
industry sectors.

Career exploration is the process in which youth choose an educational path and
training or a job which fits their interests, skills, and abilities. Af the end of career
awareness and exploration activities, youth should have an idea of the career path
they want to pursue. Career awareness and exploration activities should include but
are not limited to the following sectors that have the greatest number of employees
by industry and the greatest anticipated growth in our local area:

Business

Telecommunications

Entrepreneurial Training and Graphic Design
Hospitality & Tourism and [ndustry

Trade Transportation and Ultilities
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Health Care, Medical and Social Assistance Industry
Retail Trade

Accommodation and Food Service Industry

Film and Video Industry

Manufacturing

Construction and Utilities

A minimum of ten (10) hours of career awareness and exploration activities must be
provided to each youth. Individual signed and dated documentation must be
submitted for each skill attainment. Career awareness and exploration activities must
be completed prior to participation in work experience and/or job placement.

The following Workforce GPS link has resources and information on services that
provide Labor Market Information.
https://vouth.workforcegps.org/resources/2017/01/27/12/41/Setrvices-that-Provide-
Labor-Market-Information

Describe how you will provide career awareness and exploration activities and the
length of time expected to complete the activities. Describe the documentation you
will use to demonstrate attainment of career awareness and exploration goals.

Describe the incentive payment, if any, that will be provided and the
requirements the youth must fulfill to receive the payment.

WORK EXPERIENCE ACTIVITIES:

Work experience helps youth understand proper workplace behavior and what is
necessary to attain and retain employment.

Work experience can serve as a steppingstone to unsubsidized employment and is
an important step in the process of developing a career pathway for youth. Work
Experience is a critical WIOA youth element. Title 1 of WIOA prioritizes work
experience activities with the requirement that a minimum of 20 percent of local
area funds be spent on work experience.

Program expenditures on the work experience program element can be more than
just wages paid to youth in a work experience.

Allowable expenditures beyond wages can include staff time spent identifying
potential work experience opportunities, staff time working with employers io develop
the work experience, staff time spent working with employers to ensure a successful
work experience, staff time spent evaluating the work experience, participant work
experience orientations sessions, classroom training or the required academic
education component directly related to the work experience and orientation for
employers.

Under WIOA, paid and unpaid work experiences that have as a component academic
and occupational education may include the following four categories: summer
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employment opportunities available throughout the school year; pre-apprenticeship
programs; internships and job shadowing; and on-the-job training opportunities.
Work Experience activities must be provided to each youth. Work experience
activities should be a practical application of a classroom {(or otherwise defined)
learned skill that allows youth to gain real world employment perspective and provides
potential employers with a snapshot of the youth’s ability to perform job tasks.
Individual signed and dated documentation must be submitted for each skill
attainment.

The goal of this program is to prepare WIOA eligible youth for employment in your
school district or with Cape May County Employers to include any schools or
employers that need summer help. Work goals and objectives, where possible, must
be reflective of career choices where youth have expressed interest. Individual
signed and dated documentation must be submitted for each skill attainment. Work
experience must be a minimum of 75 hours and a maximum of 150 hours. Youth that
require less than 75 hours or more than 150 hours would require Workforce Board
Director approval. Any agency providing work experience because of a competitively
procured contract, is required to pay youth work experience wages at minimum wage.
Unpaid work experience, incentives or stipends are not appropnate for work
experience activities

Describe how you will provide work experience activities that will address the barriers
identified through the [SS process. Describe how your work experience activities will
help youth acquire the personal attributes, knowledge, and skills needed to obtain a
job and advance in employment. Describe the length of time expected to complete
the activities in number of weeks and total hours.

Describe documentation you will use to demonstrate attainment of work experience
goals. If applicable, name work experience sites that have been developed because

of past awards, for those providers that received past funds.

OCCUPATIONAL TRAINING:

Occupational skill training, which shall include priority consideration for any training
programs that lead to recognized postsecondary credentials that are aligned with in-
demand industry sectors or occupations in our local area can be provided to youth,
who have graduated, based on the outcome of the ISS process and the completion
of other program activities. Occupational training can be provided in one specific
occupation or industry or for multiple occupations or industries, however, each
youth should only participate in one training offering. It is anticipated that this
program will offer career counseling to graduating seniors to help them prepare to
choose an occupational skill training related to their career interests.



All occupational training providers must be on the Eligible Training Provider List
(ETPL), which the local area will address for occupational training candidates.
Once a youth has completed all other program activities, has graduated high
school, and has chosen an appropriate training, they will be referred to Workforce
Development for enroliment into an occupational training program. Note: the cost
of the training tuition should not be included in your budget.

Describe the counseling that youth will receive before being referred to Workforce
Development for enrollment into a training program. Note: Occupational training
can only be offered to graduating seniors who have completed all other program
components/requirements.

3.6.9 WIOA YOUTH PROGRAMS’ VISION:

The Cape May County Division of Workforce Development program envisions
WIOA Youth Program with an emphasis on unpaid job shadowing, paid work-
based learning opportunities and/or internships that offer career exploration, life
skills and work readiness development. WIOA funded activities should be
designed to guide youth from postsecondary education to sustainable employment
in an “in-demand” career.

Youth entering a workforce development program should be directed based on
individual skills and needs. However, the primary focus of the WIOA Youth
program shall be to prepare, support and direct participants to complete their
education and employment through education and training.

Youth Program providers will be measured not only on individual outcomes, but on
how well they connect to other providers, social services, etc. on behalf of the
youth's needs. The Cape May County Division of Workforce Development
Program does not want any youth to fall through the cracks based on age, skills
level, social service needs, and/or funding availability.

This connectivity will enable the Cape May County Division of Workforce
Development program to keep youth participants on a progressive pathway, while
understanding the impact and effectiveness of each component of the youth
workforce development system.

The Cape May County Division of Workforce Development Program shall seek
providers/contractors that will:

Identify and serve the most at-risk youth, including foster care and aging out of foster
care youth and youth that are borderline for failure to graduate high school.

Provide youth with multiple paths to gainful employment
Prepare youth for employment in emerging high growth industries

Maintain the highest quality of services while producing measurable results



Track youth through the life of their program participation to include follow-up.

3.6.10 PERFORMANCE OUTCOMES:

The contractor's performance will be evaluated using two methods; the ability to
operate the program service elements in a timely and effective manner; and the
ability to meet the following performance measures:

Completion of at least 75 hours of work experience — youth seeking Summer
Youth Employment Program, at least 65% will complete a minimum of 75 hours
(and up to 120 hours) of work experience demonstrated with time sheets.
Summer Component may be designated to work best for youth and school
district/provider.

Attainment of Secondary School Diploma — 90% of seniors enrolled will attain
a secondary school diploma., and juniors must attain skill attainment.
Measurable Skill Gain — at least 62.5% of youth who, during a program year, are
in education or training programs that lead to a recognhized postsecondary
credential or employment and who are achieving measurable skill gain. This
indicator is used to measure interim progress of participants who are enrolled in
education or training services. This is a real-time measure and not exit based.
For this program, documented progress is defined as one of the following:

1. Documented achievement of at least one educational functioning level of a
participant who is receiving instruction below the postsecondary level;

2. Secondary or postsecondary transcript or report card for enough credit
hours that shows a participant is meeting the State unit's academic
standards;

3. Successful passage of an exam that is required for a particular occupation
or progress in attaining technical or occupational skills as evidenced by
trade-related benchmarks, such as knowledge-based exams.

Placement in-Employment, Training or Education — at least 70.6% of youth
enrolied will be placed in unsubsidized employment, advanced training, or
education. Provide the percentage of enrolled youth and the number of enrolled
youths that will achieve the following performance goals:

Need Identification - a youth has been recruited, determined in need of services,
certified as eligible, completed an ISS, completes the education assessment
(CASAS), and is enrolled in a grant funded activity.

Workplace Readiness Skill Proficiency - an enrolled youth completes and has
shown satisfactory knowledge of essential workplace readiness skills.

Career Awareness and Exploration Skill Proficiency - an enrolled youth
completes and has shown satisfactory knowledge of high growth industries and
career paths.

Work Experience Participation - Placement of an enrolled youth (who has
satisfactorily completed grant operated work readiness and career planning
activities or has otherwise demonstrated competence in the skill areas and who
has achieved or is making satisfactory progress toward achieving academic
proficiencies) in a publicly funded or skill training that provides the youth the
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opportunity to demonstrate practical application of work responsibilities for at least
75 hours. This work experience should be in a career path of interest.

¢ Attainment of secondary school diploma — an enrolled senior who receives
their high school diploma.

o Placement in Employment, Training or Education - Placement of an enrolted
youth (who has satisfactorily completed grant operated college and career
readiness and career planning activities or has otherwise demonstrated
competence in the skill areas) in unsubsidized employment, or advanced training
or education that is at least an average of twenty (20) hours per week.

s Measurable Skill Gain — youth (junior or senior) who, during a program year, are
in education or training programs that lead to a recognized postsecondary
credential or employment and who are achieving measurable skill gain(s).

FOLLOW-UP AND RETENTION ACTIVITIES - MAXIMUM OF ONE (1) PAGE:

The Workforce Innovation and Opportunity Act requires follow-up services upon
completion of youth program activities.

Follow-up services should ensure the success of the youth in the outcome that was
achieved. Up to ninety days (90) days of follow-up services must be provided to each
youth to ensure their successful retention in the placement activity. If additional
services are needed in the follow-up period, the youth can return to the program (if
appropriate) and resume program activities. Placement only occurs if the youth
remain successful in the qualifying outcome 30 days after placement.

Describe how you will provide follow-up services to determine the status of the youth
in the placement outcomes. Describe how you will work with Cape May County staff
to complete additional follow-up (after 90 days) that may be necessary for
performance purposes.

PROGRAM BUDGET WORKSHEET

Respondents shall complete and submit the Budget Worksheet provided therein
(Attachment B).

BUDGET NOTES

Work Experience Costs: Fifty percent (50%) of the total program budget must be
dedicated to work experience activities. Program expenditures on the work
experience program element can be maore than just wages paid to youth in a work
experience.

Allowable expenditures beyond wages can include staff time spent identifying
potential work experience opportunities, staff time working with employers to develop
the work expetience, staff time spent evaluating the work experience, participant work
experience orientations sessions, classroom training or the required academic
education component directly related to the work experience, orientation for
employers and incentive payments directly tied to the completion of work experience.



The youth work experience wages line item can only be used for wages associated
with a work experience. Eight percent (8%) of budget must be dedicated to youth
work experience wages. Any other cost associated with a work experience must be
categorized under a different line item.

Allowable Costs Only are costs directly related to the operation of the program and
properly supported with backup data and records will be allowable charges to the
program.

For shared time or facilities arrangements where staff wages, utilities, supplies, etc.,
are to be funded by more than one source, a cost allocation plan must be maintained.
Cost allocations of personnel and other expenses must be justifiable as stated in 2
CFR 200.

A cost allocation plan will be required if the facility costs: (rent, utilities, maintenance)
line item will be utilized, and submitted with RFP.

Occupational Skills Training costs are not a part of this budget. Those costs will be
incurred by Workforce Development for youth who have completed all other program
activities.

. Classification of Costs: Contracts that are for “administrative functions™ are not

~ anticipated because of this RFP, therefore there will not be any administrative cosis
in contracts that result from the RFP process. All costs must be program related
costs for directing working with program.

4. EVALUATION, REVIEW AND SELECTION PROCESS:

4.1 PROPOSALS TO REMAIN SUBJECT TO ACCEPTANCE

RFP responses shall remain open for a period of sixty (60) calendar days from the
stated submittal date. The owner will either award the Contract within the applicable
time or reject all proposals.

The owner may extend the decision to award or reject all proposals beyond the sixty
(60) calendar days when the proposals of any respondents who consent thereto may,
at the request of the owner, be held for consideration for such longer period as may
be agreed.

4.2 REJECTION OF PROPOSALS:

The owner reserves the right to reject any or all proposals, or to reject any proposals
if the evidence submitted by, or investigation of such respondent fails to satisfy the
owner that such respondent is properly qualified to carry out the obligations of the




RFP and to complete the work contemplated therein. The owner reserves the right to
waive any minor informality in the RFP.

4.3 EVALUATION/CRITERIA PROCESS:

An evaluation team will review all proposals to determine if they satisfy the Proposal
Requirements, to determine if a proposal should be rejected and evaluate the
proposals based upon the Evaluation Criteria. The highest-ranking respondent for
each program will then be recommended to the governing body for award of contract
for that program. The County reserves the right to award a single contract or to award
multiple contracts for the provision of these services, whichever method of award is
in the best interest of the County, to ensure that the needs of the youths and the
requirements of the program are satisfied.

4.4 EVALUATION CRITERIA:

Evaluation Criteria

Score

1. | Executive Summary

Program structure
Capacity to operate

Prior program performance
Program outcomes

Target population
Organization Chart

2. | Required 14 Program Eiements

Clear understanding of how agency will provide directly or refer
Partnerships/Collaborations/Colleges/School Districts, etc.
Communication of element (s) Start/End dates with Workforce
Development Staff '
Completion of attachment B

*

*

Recruitment/ldentification of Youth

Recruitment and identification of youth

Interaction with Department of Workforce Development youth staff
in eligibility determination and certification

ISS Development

[ L .

Educational Activities

Description of educational activities
Testing Instrument

Curriculum

Incentive Payment Explanation (Yes/No)




Workplace Readiness Activities

. Description of how this activity will be delivered
. Description of when this activity will be delivered
. Incentive Payment Explanation (Yes/No)
5. Career Planning Activities
. Address key industries in our local plan
. Description of how this activity will be delivered
. Documentation to demonstrate achievement
. Incentive payment Explanation (Yes/No)
6. | Occupational Training
. Training programs offered
. Eligibility requirements (academic levels, background check, efc.)
. Length of time
. Cost per youth and number needed to run a course
. Post-secondary credential
7. | Work Experience Activities
. Explanation of Work Experience Activities
. Number of hours / Documentation to be used
. Address barriers identified through 1SS process
. Past Work Experience sites, if applicable
. Wagefincentive payment
8. . Occupational Training
. Description of pre-training counseling
Performance Outcomes
. Need identification
. Work Readiness skill proficiency
. Career planning skill proficiency
. Completion of industry focused occupational training
. Internship participation
. Attainment of postsecondary credential
. Measurahle skill gain
9. | Follow-up and Retention Activities
. Follow up to ensure retention in the quarter after exit
. Documentation
10. | Cost Efficiency
. Cost per youth does not exceed $7,000
. Reasonable Level of service
11. | Technical Merit

. The proposal includes a narrative and all attachments




Appointment of Process-Agent Service:

Vendor @insert name) irrevocably appoints

(insert name of Rep.) ['the "Process Agent’] as its agent to receive

service of process on behalf of the vendor; vendor authorizes and directs the Process Agent to
accept service on its behalf. If process is to be served pursuant to this provision, the County shall

serve that process by certified mailing (return receipt requested) or hand-delivering a copy of the

process in care of the Process Agent at

(insert address of Pracess Agent) Or any other address as to

which the Process Agent has given to the County.
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{Rev. November 2017}

Dapartment of the Treasury
Internal Revenus Service

Request for Taxpayer
Identification Number and Certification

» Go to www.irs.gov/FormW9 for instructions and the latest information.

Give Form 1o the
requester. Do not
send to the IRS.

1 Name (as shown on your income tax return), Name is required on this ling; do riot leave this line blank.

2 Business name/disregardad entity name, If different from above

fallowing seven hoxes.

[] Individuat/sole proprletor or L] ¢ Gorporation

single-member LLC

Print or type.

[[] Other (see instructions) »

[:I S Carporation

E:l Limited liability company. Enter the tax classification (C=C corporation, $=8 corporation, P=Partnership) »

Nate: Check the approptiate box in the line above for the tax classification of the single-mermber owner. Do not check | Exemption from FATCA reporting
LLG if the LLC is classified as a single-mamber LLG that is disregarded from the owner unless the owner of the LLG is
another LLG that is not disregarded from the owner for U.S. federal tax purposes, Otherwise, a singie-member 1LC that
is disregarded from the awner should check the appropriate box for the tax classification of its owner.

3 Check apprepriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the | 4 Exemptions (codes apply only to

certain entifies, not individuals; ses
Instructions on page 3):
D Partnership L Trustiestate

Exempt payee cade {if any)

code Ef any)

{Applies te accounts malntained oulside the U.S.)

& Address {fnumber, street, and apt. or sulte ne.) See instructicns.

Sae Specific [nstructions on page 3.

Requester's name and address {optlonal)

6 City, stats, and ZIP code

7 List account number(s) here {optional)

Taxpavyer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
hackup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other - -

E‘!N). If you do not have a number, see How to get a

entities, it is your employer identification number (
TIN, later,

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and
Number To Give the Raquester for guidelines on whose number to enter.

Social security number

or
[ Employer identification number

Il Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be Issued to me); and
2. | am not subject to backup withhalding because: {a) | am exempt from backup withholding, or {b) [ have not been notified by the internal Revenue
Service IRS) that | am subject to backup withholding as a resuit of a fallure to report all interest or dividends, or {c) the IRS has notified me that | am

ho longer subject to backup withholding; and
3.1 am a U.S. citizen or other U.S, person (definad below); and

4, The EATCA code(s) entered on this form {if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must aross out item 2 above i you have been notified by the IRS that you are currently subject to backup withholding because
you hava failed to report all interest and dividends on your tax return. For real estate transactions, itemt 2 does not apply. For mortgage interest paid,
acquisition or abandonment of secured property, canceliation of debt, contributions to an individual retirement arrangement (IBA), and generally, payments
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part |, later.

Sign Signature of
Here U.S. person &

Date >

General Instructions

Section references are to the internal Revenhue Code unless otherwise
noted.

Future developments. For the latest information about developments
related to Form W-8 and its instructions, such as legislation ehacted
after they were published, go to www.irs.gov/FormW/g,

Purpose of Form

An individual or entity (Form W-@ requester} who is required to file an
information return with the IRS must obtain your correct taxpayer
identification number (TIN) which may be your social security number
{SSN), individual taxpayer identification namber {TIN), adoption
taxpayer identification number {ATIN), or employer identification number
(EIN), to report on an information return the amount paid to you, or other
amount reportable on an infarmation returmn. Examples of information
returns include, but are not limited 1o, the following.

« Form 1099-INT {interest earned or paid)

+ Form 1099-DIV (dividends, including those from stocks or mutual
funds)
« Form 1099-MISC (various types of income, prizes, awards, or gross
proceeds)
s Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)
« Form 1099-5 {proceeds from real estate transactions)
» Forrm 1099-K {merchant card and third party network transactions)
« Form 1098 (home mortgage interest), 1098-E (student loan interest),
1088-T {tuition)
* Form 1089-C {canceled debt)
« Form 1099-A {acquisition or abandonment of secured property}

Use Form W-9 only if you are a U.S. person {including a resident
afien), to provide your correct TIN.

If you do not return Form W-9 to the requester with a TIN, you might
be subject to backup withholding. See What Is backup withholding,
Iater.

Cal. No. 10231X

Form W-9 (Rev. 11-2017)




STATEMENT OF OWNERSHIP DISCLOSURE

BID SOLICITATION # AND TITLE:

VENDOR NAME:

PURSUANT TO N.J.S.A. 52:25-24.2 (P.L. 1977, ¢.33, as amended by P.L. 2016, .43}

{.  The vendoris a Non-Profit Entity; and therefore, no disclosura Is necessary.
2. The vendor is a Sole Propriator; and therefore, no other disclosure is necessary.
A Sole Proprietor is a person wha owns an unincorporated business by himself or her-seif.
A limited liability company with a singte member Is not a Sole Proprictor.
3. Thevendor is a corporation, partnership, or limited liability company; and therefore, disclosure is hecessary.

If yous answered YES to Question 3, you must disclose the following information below: (a) the names and addresses of all stockholders in the corparation who
own 10% or more of its stock, of any class; {b) all individual pariners in the partnership who own a 10% or greater interest therein; or, (c} all members in the
fimited liability company who own a $0% or greater interest therein,*

NAME NAME

ADDRESS ADDRESS

ADDRESS ADDRESS

CiTY STATE ZiP cIiTyY STATE P
NAME NAME

ADDRESS ADDRESS

ADDRESS ADDRESS

CITY STATE ZIp CITY STATE ZIp

4, For each of the corporations, partnefships. or limited fiability companies identifiad in response to Quastion #3 above, are there any individuals, partners,
members, stockholders, corporations, partnerships, o fimited liability companies owning a 10% or greater inferest of those listed business entities?

If you answered YES to Question 4, you must disclose the foliowing information below: {a) the names and addresses of all stockholders in the carporation who own
10% or more of its stock, of any dlass; {b) all individua! partners in the partnership who own a 10% or greater interest therein; or, (¢ all members in the limited
liabifity company who own a 10% or greater interest therein. The disclosure(s) shalt be contirued uniil the names and addresses of avery non-corporate stockholder,
individual partner, andlor member a 10% or greater intorost has been identified.*

NAME NAME

ADDRESS ADDRESS

ADDRESS ADDRESS

Ty STATE ZIP CITY STATE ZIP
NAME NAME

ADDRESS ADDRESS

ADDRESS ADDRESS

CITY STATE ZlP ciry STATE ZIP

5. Asan alterative to completing this form, a Vendor with any direct or indirect parent entity which is publicly raded, may submit the name and address of each publicly
traded entity and the name and address of each person that holds a 0% or greater beneficial inferest in the publicly traded entity as of the last annual filing with the
fadoral Securities and Exchange Cammission or the foreign equivalent, and, if there Is any person that holds a 10% or greater beneficial interest, also shall submit finks
{o the websites contairing the last annual filings with the federal Securities and Exchange Commission or the foreign equivalent and the relevant page numbers of the
fiings that contain the information on each person that holds a 10% or greater beneficiat Interest.”

* Aftach additional sheets if necessary

DPP Rev, 12.13,2021




DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN FORM

BID SOLICITATION # AND TITLE:

VENDOR NAME:

Pursuant to N.J.S.A. 52:32-57, et seq. (P.L. 2012, ¢.25 and P.L. 2621, ¢4} any person or entity that submits a bid or proposal or otherwise proposes to enter info or ranew
a contract must certify that neither the person nor entity, nor any of its parents, subsidiaries, or affiliates, is identified on the New Jersey Department of the Treasury's Chapter
25 List as a person or entty engaged In investment activiles in lWan.  The Chapter 25 list is found on the Division's website at
https:/www.state.nj.usltreasury/purchase/pdfiChapter25Listpdf.  Vendors/Bidders must review this list prior lo completing the below cartification. If the Director of the
Division of Purchase and Property finds a parson ar entity to bo in viclation of the law, sthe shall take action as may be appropriate and provided by faw, rule or contract,
Including but not limited to, Impasing sanctions, seeking compliance, recovering damages, declaring the party in default and seeking debarment or suspansion of the party.

CHECK THE APPROPRIATE BOX

O] lcerify, purstsant to N.J.S.A, 52:32-57, et seq. (P.L. 2012, c.25 and P.L. 2024, ¢.4), that neither the Vendor/Bidder listed above nor any of its parents, subsidiaries,
o afftfates is fsted on the New Jersey Department of the Treasury's Chapter 26 List of entities determined to be engaged in prohibited acliviies in fran.

OR

[]  1am unable to certify as above because the Vendor/Bidder andior ane or more of its parents, subsidiaries, or afiliates Is listed on tha New Jersey Depariment of
the Treasury's Chapter 25 List. | will provide a detailed, accurate and precise description of the activities of the Vendor/Bidder, or ane of its parents,
subsidiaries or affiliates, has engaged in regarding investment activities in fran by completing the information requested below.

Enlity Engaged in Invesiment Activities
Relationship to Vendor/ Bidder
Dascription of Activities

Duration of Engagement
Anticipated Cessation Date

*Atfach Additional Sheels If Necassary.

CERTIFICATION

|, the undersigned, certily that | am authorized to execute this certification on behalf of the Vendor, that the foregoing information and any atiachments hereto, to the best of my
knawledge are frue and camplete. | acknowledge that the County of Cape May is relying on the information contained herein, and that the Vendar is under a continuing obligaticn
from the date of this certification through the completion of any contract(s) with the County to notify the County in writing of any changes to the information cantained herein; thal
| am aware that it is a criminat offense to make a false statement or misrepresentation in this carfification, I 1 do so, | may be subject to criminal prosecution under the law,
and it will constitule a material breach of my coniract{s) with the Gounty, permitting the County to declare any contract(s) resulting from this certification void and unenfereeable.

Signature Dale

Print Name and Title

DPP Rev. 12.13.2021




AMERICANS WITH DISABILITIES ACT OF 1890
Equal Opportunity for Individuals with Disability

The Contractor and the County of Cape May, (hereafter "Owner") do hereby agree that the
provisions of Title Il of the Americans With Disabilities Act of 1990 (the "Act") (42 U.S.C.
S121 01 et seq.), which prohibits discrimination on the basis of disability by public entities
in all services, programs, and activities provided or made available by public entities, and
the rules and regulations promulgated pursuant there unto, are made a part of this contract.
in providing any aid, benefit, or service an behalf of the Owner pursuant to this contract, the
Contractor agrees that the performance shall be in strict compliance with the Act. In the
event that the Contractor, its agents, servants, employees, or sub-Contractors violate or are
alleged to have violated the Act during the performance of this contract, the Contractor shall
defend the Owner in any action or administrative proceeding commenced pursuant to this
Act. The Contractor shall indemnify, protect, and save harmless the Owner, its agents,
servants, and employees from and against any and all suits, claims, losses, demands, or
damages, of whatever kind or nature arising out of or claimed to arise out of the alleged
violation, The Contractor shall, at its own expense, appear, defend, and pay any and all
charges for legal services and any and all costs and other expenses arising from such action
or administrative proceeding or incuired in connection therewith. In any and all complaints
brought pursuant to the Owner's grievance procedure, the Contractor agrees 10 abide by
any decision of the Owner which is rendered pursuant to said grievance procedure. if any
action or administrative proceeding results in an award of damages against the Owner, or
if the Owner incurs any expense to cure a violation of the ADA which has been brought
pursuant to its grievance procedure, the Contractor shall satisfy and discharge the same at
its own expense.

The Owner shall, as soon as practicable after a claim has been made against it, give
written notice thereof to the Contractor along with full and complete particulars of the
claim, If any action or administrative proceeding is brought against the Owner or any of
its agents, servants, and employees, the Owner shall expeditiously forward or have
forwarded to the Contractor every demand, complaint, notice, summons, pleading, or
other process received by the Owner or its representatives.

It is expressly agreed and understood that any approval by the Owner of the services
provided by the Contractor pursuant to this contract will not relieve the Contractor of the
obligation to comply with the Act and to defend, indemnify, protect, and save harmless
the Owner pursuant to this paragraph.

It is further agreed and understood that the Owner assumes no obligation to indemnify or
save harmless the Contractor, its agents, servants, employees and subcontractors for any
claim which may arise out of their performance of this Agreement. Furthermore, the
Contractor expressly understands and agrees that the provisions of this indemnification
clause shall in no way limit the Contractor's obligations assumed in this Agreement, nor
shall they be construed to relieve the Contractor from any liability, nor preclude the Owner
from taking any other actions available to it under any other provisions of the Agreement or
otherwise at law.

Pur. 1/08



MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A, 10:5-31 et seq. (P.L.1975, ¢.127)
N.JA.C. 17:27 et seq.

GOODS, GENERAL SERVICES, AND PROFESSIONAL SERVICES CONTRACTS

During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any
em-ployee or applicant for employment because of age, race, creed, color, national origin,
ancestry, marital status, affectional or sexual orientation, gender identity or expression,
disability, nation-ality or sex. Except with respect to affectional or sexual orientation and
gender identity or ex-pression, the contractor will ensure that equal employment opportunity
is afforded to such ap-plicants in recruiiment and employment, and that employees are
treated during employment, without regard to their age, race, creed, color, national origin,
ancestry, marital status, affection-al or sexual orientation, gender identity or cxpression,
disability, nationality or sex. Such equal employment opportunity shall include, but not be
limited to the following: employment, up-grading, demotion, or transfer; recruitment or
recruitment advertising; layoff or termination; rates of pay or other forms of compensation,
and selection for training, including apprentice-ship. The contractor agrees to post in
conspicuous places, available to employees and appli-cants for employment, notices to be
provided by the Public Agency Compliance Officer setting forth provisions of this
nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all solicitations or advertise-
ments for employees placed by or on behalf of the contractor, state that all qualified applicants
will receive consideration for employment without regard to age, race, creed, color, national
origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression,
disability, nationality or sex.

The contractor or subcontractor will send to each labor union, with which it has a collec-
tive bargaining agreement, a notice, to be provided by the agency contracting officer, advising
the labor union of the contractor's commitments under this chapter and shall post copies of the
notice in conspicuous places available to employees and applicants for employment.

The contractor or subconiractor, where applicable, agrees to comply with any regulations prom-
ulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented
from time to time and the Americans with Disabilities Act.

The contractor or subcontractor agrees to make good faith efforts to meet targeted county
employment goals established in accordance with N.J.A.C. 17:27-5.2.



The contractor or subcontractor agrees to inform in writing its appropriate recruitment agen-
cies including, but not limited to, employment agencies, placement bureaus, colleges, uni-
versities, and labor unions, that it does not discriminate on the basis of age, race, creed, col-
or, national origin, ancestry, marital status, affectional or sexual orientation, gender identity
or expression, disability, nationality or sex, and that it will discontinue the use of any re-
cruitment agency which engages in direct or indirect discriminatory practices.

The contractor or subcontractor agrees to revise any of its testing procedures, if nec-
essary, to assure that all personnel testing conforms with the principles of job related test-
ing, as established by the statuates and court decisions of the State of New Jersey and as es-
tablished by applicable Federal law and applicable Federal court decisions.

In conforming with the targeted employment goals, the contractor or subcontractor
agrees to review all procedures relating to transfer, upgrading, downgrading and layoff to
ensure that all such actions are taken without regard to age, race, creed, color, national
origin, ancestry, marital status, affectional or sexual orientation, gender identity or expres-
sion, disability, nationality or sex, consistent with the statutes and court decisions of the
State of New Jersey, and applicable Federal law and applicable Federal court decisions.

The contractor shall submit to the public agency, after notification of award but prior
to execution of a goods and services contract, one of the following three documents:

Letter of Federal Affirmative Action Plan Approval;

Certificate of Employee Information Report; or

Employee Information Report Form AA-302 (electronically provided by the Division
and distributed to the public agency through the Division’s website at: http:/
www.state.nj.us/treasury/contract_compliance.

The contractor and its subcontractors shall furnish such reports or other documents to
the Division of Purchase & Property, CCAU, EEO Monitoring Program as may be request-
ed by the office from time to time in order to carry out the purposes of these regulations,
and public agencies shall furnish such information as may be requested by the Division of
Purchase & Property, CCAU, EEO Monitoring Program for conducting a compliance inves-
tigation pursuant to N.J.A.C. 17:27-1.1 et seq.



INSURANCE STATEMENT

TO THE BOARD OF COMMISSIONERS:

The undersigned hereby declares that they have the following types of insurance. If a contract is
awarded the undersighed will furnish same with the County of Cape May, 4 Moore Road, Cape May
Court House, N.J. 08210 listed as additional insured.

TYPE INSURANCE COMPANY LIMITS OF COVERAGE

{an individual)
The undersigned is (a partnership) under the laws of
{a corporation)

the State of , having principal offices at

Date: SIGNED

Print Name

Title




Experience Statement
References

Include as many as Required by the Specification,

Firm Name:

Contact Name & Phone:

Contract Location:

Contract Amount & Years:

Firm Name:

Contact Name & Phone:

Contract Location:

Contract Amount & Yeatrs:

Firm Name:

Contact Name & Phone:

Contract Location:

Contract Amount & Years:

Firm Name:

Contact Name & Phone!

Contract Location:

Contract Amount & Years:

Firm Name:

Contact Name & Phone:

Contract Location:

Contract Amount & Years:

Firm Name:

Contact Name & Phone;

Contract Location:

Contract Amount & Years:




Cape May County Division of Workforce Development
Workforce Innovation and Opportunity Act In-School Youth Programs
Program Year 2022-2023

PROPOSAL TITLE PAGE
RESPONDENT INFORMATION
Name of Organization:
Address:
City: State: Zip Code:
Contact Person:
Title:
Phone Number: Fax Number:
Email Address:
Type of Entity: State Government Private Education Agency
County Government Public Non-Profit Organization
Municipal Government Private Non-Profit Organization
Public Education Agency Private Business
Small & Minority Firm ‘Women’s Business Enterprise
Other (specify):
Location of Program (the primary physical site where program activity will occur)
Facility Name:
Address:
City: State: Zip Code:
Phone Number:
SUBCONTRACTING
Will any portion of this proposal be subcontracted? YES NO

Name of the Subcontract Entity:

If YES, provide the following information for each subcontractor:

Contact Person: Phone Number:

Brief Description of Subcontracted Services:

Name of the Subcontract Entity:

Contact Person: Phone Number:

Brief Description of Subcontracted Services:

CHARACTERISTICS OF YOUTH TO BE SERVED (CHECK ALL THAT APPLY)

In School Youth Aged 10-21



Out of School Youth Aged 18-24
Other (Identify any other special characteristic(s) that participating youth must possess

PROGRAM SUMMARY

Total Number of Youth to be served:

Total Contract Budget Request: {must match attached budget)
PROGRAM INFORMATION
Start Date: End Date:
Length in Days:
Length in Weeks:

Days of Operation:

Hours of Operation: _ to:

Lunch Period: to:

AUTHORIZATION OF SUBMISSION

To the best of my knowledge and belief, information in this proposal is true and correct. I understand that missing
documents or pages required in this proposal may disqualify this application. This proposal has been duly
authorized by the appropriate board/officials of the applicant agency. If approved for funding, the proposing entity
will comply with all standard contract provisions as issued by the Cape May County Division of Workforce
Development.

Signature of Chief Executive Officer Date



ATTACHMENT A

POLICY & PROCEDURE CIRCULAR

FEDERAL DEFICIT REDUCTION ACT OF 2005

SECTION 6032

Information on Relevant Federal and State Statutes
The following information is provided for reference purposes only. Refer to the actual statute
for the complete requirements.

1. Federal False Claims Act, 31 U.S.C, 3729-3733
The Act establishes liability when any person or entity improperly receives from or
avoids payment to the Federal government — tax fraud excepted. In summary the Act
prohibits:
a. Knowingly presenting, or causing to be presented to the Government a false claim
for payment;
b. Knowingly making, using or causing to be made or used, a false record or statement
to get a false claim paid or approved by the government;
c. Conspiring to defraud the Government by getting a false claim allowed or paid,
d. Falsely certifying the type or amount of property to be used by the Government;
e. Certifying receipt of property on a document without completely knowing that the
information is true;
f. Knowingly buying Government property from an unauthorized officer of the
Government, and;
g. Knowingly making, using or causing to be made or used a false record to avoid, or
decrease an obligation to pay or transmit property to the Government.

Any individual or entity engaging in any of the seven categories of prohibited actions listed in 31
U.S.C. 3729(a), including the submission of false claims to federally-funded health care
programs, shall be liable for a civil penalty which currently is not less than $5,500 and not more
than $11,000 per false claim, plus three times the amount of damages sustained by the federal
government. The amount of the false claims penalty is to be adjusted periodically for inflation
in accordance with a federal formula.

The U.S. Attorney General may bring an action under this law. In addition, the law provides
that any “whistleblower” may bring an action under this act on his own behalf and for the
United States Government, These actions, which must be filed in U.S. District Court, are known
as “qui tam” actions. The Government, after reviewing the complaint an supporting evidence,
may decide either to take over the action, or decline to do so, in which case the whistieblower
may conduct the action. If either the Government or the whistleblower is successful, the
whistleblower is entitled to receive a percentage of the recovery. If prosecuted by the federal



government, these qui tam actions are generally handled by the various U.S. Attorney’s Offices,
or by the U.S. Justice Department.

Whistleblower Protections:
31 U.S.C. 3730(h) provides that nay employee who is subject to retaliation or
discrimination by an employer in the terms and conditions of employment because
the employee lawfully sought to take action or assist in taking action under this act
“shall be entitled to al relief necessary to make the employee whole.” This includes
reinstatement with seniority restored to what it would have been without the retaiiation
or discrimination, double the amount of back pay, interest on back pay, and
compensation for any special damages sustained as a result of the employer’s actions,
including litigation costs and reasonable attorney’s fees.

2. Federal Program Fraud Civil Remedies Act, 31 U.S.C. 3801-3812
Provides federal administrative remedies for false claims and statements, including those

made to federally funded health care programs. Current civil penalties are $5,500 for
each false claim or statement, and an assessment in lieu of damages sustained by the
federal government of up to double damages for each false claim for which the
Government makes a payment. The amount of the false claims penalty is to be
adjusted periodically for inflation in accordance with a federal formula.
3. New Jersey Medical Assistance and Health Services Act -
Criminal Penalties, N.J.S. 30:4D-17(a)-(d

Provides criminal penalties for individuals and entities engaging in fraud or other criminal
violations relating to Title XIX~funded programs. They include: (a) fraudulent receipt of
payments or benefits: fine of up to $10,000, imprisonment for up to 3 years, or both;
(b) false claims, statements or omissions, or conversion of benefits or payments: fine of
up to $10,000, imprisonment for up to 3 years, or both; (c) kickbacks, rebates and
bribes; fine of up to $10,000, imprisonment for up to 3 years, or both; and (d) false
statements or representations about conditions or operations of an institution or facility
to qualify for payments: fine of up to $3,000, or imprisonment for up to 1 year, or both.
Criminal prosecutions are generally handled by the Medicaid Fraud Section within the
Office of Insurance Fraud Prosecutor, in the N.J. Division of Criminal Justice.

Civil Remedies, N.1.S. 30:4D-7h,, N.1.5. 30:4D-17(e)-(i); N.J.S, 30:4D-17.1a:

In addition to the criminal sanctions discussed in Section 3 above, violation of N.J.S.
30:4D-17(a)-(d) can also result in the following civil sanctions: (a) unintentional
violations: recovery of overpayments and interest; (b) intentional violation: recovery of
overpayments, interest, up to triple damages, and, as indicated below, a penalty (which
was increased from $2,000 to $5,500 to $11,000) for each false claim as a result of the
NJ] False Claims Act. Recovery actions are generally pursued administratively by the
Division of Medical Assistance and Health Services, with the assistance of the Division of
Law in the N.J. Attorney General's Office, and can be obtained against any individual or
entity responsible for or receiving the benefit or possession of the incarrect payments.

In addition to recover actions, violations can result in the exclusion of an individual or
entity from participation in all health care programs funded in whole or in part by the




N.J. Division of Medical Assistance and Health Services. Recovery and exclusion can
also be obtained as part of a criminal prosecution by the Medicaid Fraud Section of the
N.J. Division of Criminal Justice.

4. Health Care Claims Fraud Act
N.1.S. 2C:21-4.2 & 4.3: N.1.S. 2C:51-5

Provides the foliowing criminal penalties for health care claims fraud, including the

submission of false claims to programs funded in whole or in part with state funds:

a. A Practitioner who knowingly commits health care claims fraud in the course of
providing professional services is guilty of a crime of the second degree, and is
subject to a fine of up to 5 times the monetary benefits obtained or sought to be
obtained and to permanent forfeiture of his license;

b. A Practitioner who recklessly commits health care claims fraud in the course of
providing professional services is guilty of a crime of the third degree, and is subject
to a fine of up to 5 times the pecuniary benefit obtained or sought to be obtained
and the suspension of his license for up to 1 year;

¢. A person who is not a practitioner subject to paragraph a. or b. above (for example,
someone who is not license, registered or certified by an appropriate State agency
as a health care professional) is guilty of a crime of the third degree if that person
knowingly commits health care claims fraud. Such a person is guilty of a crime of
the second degree if that person knowingly commits 5 or more acts of health care
claims fraud, and the aggregate monetary benefit obtained or sought to be obtained
is at least $1,000. In addition to all other criminal penalties allowed by law, such a
person may be subject to a fine of up to 5 times the monetary benefit obtained or
sought to be obtained;

d. A person who is not a practitioner subject to paragraph a. or b. above is guilty of a
crime of the fourth degree if that person recklessly commits health care claims fraud.
in addition to all other criminal penalties allowed by law, such a person may be
subject to a fine of up to 5 times the monetary benefit obtained or sought to be
obtained.

5. The Uniform Enforcement Act
N.).S. 45:1-21.b. and o.
Provides that a licensure board within the N. . Division of Consumer Affairs “may refuse
to admit a person to an examination or may refuse to issue or may suspend or revoke
any certificate, registration or license issued by the board” who as engaged in
“dishonesty, fraud, deception, misrepresentation, false promise or false pretense;, or
has “advertised fraudulently in any manner.”

6. N.J. Consumer Fraud Act
N.].S. 56:8-2, 56:8-3.1, 56:8-13, 56:8-14 and 56:8-15
Makes unlawful the fuse of “any unconscionable commercial practice, deception, fraud,
false pretense, false promise, misrepresentation, or the knowing concealment;,
suppression, or omission of any material fact”, with the intent that others rely upon it, in
connection with the sale, rental or distribution of any items or services by a person, or
with the subsequent performance of that person.




This law permits the N.J. Attorney General, in addition to any ather penalty provided by
law, to assess a penalty of not more than $10,000 for the first offense and not more
than $20,000 for the second and each subsequent offense. Restitution to the victim
also can be ordered.

7. Conscientious Employee Protection Act,
“Whistleblower Act”, N.J.S.A. 34:19-4
New Jersey Law prohibits an employer from taking any retaliatory action against an
employee because the employee does any of the following:
a. Discloses, or threatens to disclose, to a supervisor or to a public body an activity,
policy or practice of the employer or another employer, with whom there is a
business relationship, that the employee reasonably believes is in violation of a
law, or a rule or regulation issued under the faw, or, in case of an employee who is
a licensed or certified health care professional, reasonably believes constitutes
improper quality of patient care;

b. Provides information to, or testifies before, any public body conducting an
investigation, hearing or inquiry into any viclation of law, or a rule or regulation
issued under the law by the employer or another employer, with whom there is a
business relationship, or, in the case of an employee who is a licensed or certified
health care professional, provides information to, or testifies before, any public body
conducting an investigation, hearing or inquiry into quality of patient care; or

¢. Provides information involving deception of, or misrepresentation to, any
shareholder, investor, client, patient, customer, employee, former employee,
retiree or pensioner of the employer or any governmental entity.

d. Provides information regarding any perceived criminal or fraudulent activity,
policy or practice of deception or misrepresentation which the employee
reasonably believes may defraud any shareholder, investor, client, patient,
customer, employee, former employee, retiree or pensioner of the employer or
any governmental entity. i

e. Obijects to, or refuses to participate in, any activity, policy or practice which the
employee reasonably believes:

i, isin violation of a law, or a rule or regulation issued under the law or, if the
employee is a licensed or certified health care professional, constitutes
improper quality of patient care;

ii. is fraudulent or criminal; or

iii. is incompatible with a clear mandate of public policy concerning the public
health, safety or welfare or protection of the environment. N.J.S.A. 34:19-3.

The protection against retaliation, when a disclosure is made to a public body, does not apply
unless the employee has brought the activity, policy or practice to the attention of a supervisor
of the employee by written notice and given the employer a reasonable opportunity to correct
the activity, policy or practice. However, disclosure is not required where the employee
reasonably believes that the activity, policy or practice is known to ane or more supervisors of



the employer or where the employee fears physical harm as a result of the disclosure, provided
that the situation is emergent in nature.

8. New Jersey False Claims Act,
N.].S.A. 2A:32C-1 et seq.

The New Jersey False Claims Act (NJFCA) was enacted in January, 2008 and became
effective in March 2008. It has similar provisions to the Federal False Claims Act. For example,
the Attorney General may bring an action against an individual or entity that makes a false
claim. In addition, the NIFCA also allows for individuals to bring a private right of action in the
name of the State against wrongdoers and be able to collect a penalty from those wrongdoers.
Under the NIFCA, the civil penalties were increased from to $2,000 per false or fraudulent claim
to the federal level which is currently $5,500 to $11,000 per false or fraudulent claim under the
N7 Medical Assistance and Health Services Act. The NIFCA provides that a person will be liable
for the same penalties as under the federal False Claims Act but to the State of NJ if that
person:

a. Knowingly presents or causes to be presented to an employee, officer or agent of the
State, or to any contractor, grantee, or other recipient of State funds, a false or
fraudulent claim for payment or approval;

b. Knowingly makes, uses, or causes to be made or used a false record or statement to get
a false or fraudulent claim paid or approved by the State;

¢. Conspires to defraud the State by getting a false or fraudulent claim allowed or paid by
the State;

d. Has possession, custody, or control of public property or money used or to be used by
the State and knowingly delivers or causes to be delivered less property than the
amount for which the person receives a certificate or receipt;

e. Is authorized to make or deliver a document cettifying receipt of property used or to be
used by the State and, intending to defraud the entity, makes or delivers a receipt
without completely knowing that the information on the receipt is true;

f. Knowingly buys, or receives as a pledge of an obligation or debt, public property from
any person who lawfully may not sell or pledge the property; or

g. Knowingly makes, uses, or causes to be made or used a false record or statement to
conceal, avoid, or decrease an obligation to pay or transmit money or property to the
State.

In addition to the above, the NJ False Claims Act has whistleblower protections within it similar
to the ones under the federal False Claims Act.

E. Websites for Obtaining Additional Information:
Deficit Reduction Act — Public Law 109-171

www.gpoaccess.dov/plaws/index.htmi
(insert public law 109-171 in the quick search box)

New Jersey Statutes
www.nijleqg.state.nj.us




U.S. Department of Health and Human Services, Centers for Medicare and Medicaid Services,

Deficit Reduction Act
http://www.cms.hhs.gov/DeficitReductionAct/

HIPAA: Both parties agree to comply with all requirements of the Federal Health Information
Portability and Accountability Act of 1996 (“"HIPAA™) as may be amended from time to time, and
the corresponding HIPAA regulations to the confidentiality and security of medical information.
This may be achieved by executing a Business Associate Addendum. The Contractor shali:

> Not use or disclose protected health information other than as permitted by the Business

Associate Addendum or as required by law
> Use appropriate safeguards to protect the confidentiality of the information
> Report any use or disclosure not permitted



ATTACHMENT B

PROGRAM BUDGET
WORKSHEET

Respondents who wish to receive an electronic copy of
Attachment B may do so by going on capemayprocure.org




Attachment B

WICA IN SCHOOL YOUTH PROGRAM BUDGET WORKSHEET

PROVIDER NAME:

NUMBER OF YOUTH SERVED

Number of youth that will be served (Minimum of 30)

COST REHVIBURSEMENT ELEMENTS

A. WORK EXPERIENCE COSTS {a minimum of 50% of total budget)
Staff Work Experience Wages
Staff Work Experience Fringe Benefits
Yauth Work Experience Wages
Youth Work Experience Fringe
Achievement (Incentive) Payments
Other (Explain}:
Other (Explain):
TOTAL WORK EXPERIENCE COSTS

B. OTHER PROGRAM COSTS
Staff Wages
Staff Fringe Benefits
Facility Costs: {rent, utilities, maintenance)
Materials/Supplies/Printing
Achievement {incentive) Payments
Travel
Supportive Services
Other (Explain):

TOTAL OTHER PROGRAM COSTS

5
$
$
$
$
S
$

AU W A U s U

TOTAL ELIGIBLE FOR REIMBURSEMENT

PERFORMANCE PAYMENT ELEMENTS
Achievement 1 {Pl: Completion of 75 hrs work experience $400 per
Achievement 2 (Po Measurable skill gain -$400 per youth)
Achievement 3 (M. Placement - $400 per youth)

TOTAL ELIGIBLE FOR PERFORMANCE PAYMENT

GRAND TOTAL FOR CONTRACT

GRAND TOTAL PER YOUTH (MAXIMUM $7,000)
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Attachment C

Cape May County Division of Workforce Development

Workforce Innovation and Opportunity Act In-School Work Experience Youth Program

Program Year 2022-2023

PROPOSAL EVALUATION TOOL

PROPOSING AGENCY NAME:

Ttem

Question

Score

Technical Merit (5 points possible}

The proposal includes a narrative and all attachments (5 points)

Executive Summary (10 points possible)

Program stiucture
Capacity to operate

Prior program performance
Program outcomes

Target population
Organization Chart

Required 14 Program Elements (10 points possible)

Clear understanding of how agency will provide directly or refer
Partnerships/Collaborations to include school districts

Communication of element start/end dates with workforce development
staff

Completion of attachment B

Recruitment/Identification of Youth (10 points possible)

Recruitment and identification of youth

Interaction with school contacts

Interaction with County staff in youth eligibility determination and
certification

1SS Development

Educational Activities (10 points possible)

Description of educational activities
Testing instrument

Curriculum

Incentive payment outline (yes/mo)

Workplace Readiness Activities (10 points possible)

.

Description of how this activity will be delivered
Description of when this activity will be delivered
Incentive payment Outline (yes/no)

Career Planning Activities (10 points possible)

.

Address key industries in our local plan
Description of how this activity will be delivered
Documentation to demonstrate achievement
Incentive payment (yes/no)

PAGE 10F 2




Attachment C

Item Question Score
Work Experience Activities (15 points possible)
7. . Explanation of Work Experience Activities
. Number of hours /Documentation to be used
. Address barriers identified through ISS process
. Past Work Experience sites, if applicable
. Wage/Incentive payment
8. Performance Outcomes (10 points possible)
. Need identification
. Workplace Readiness skill proficiency
. Career awareness and exploration skill proficiency
. Work experience participation
. Attainment of secondary school diploma
. Placement in employment, training, or education
. Measurable skill gain
9. Follow-up and Retention Activities (5 points possible)
. Follow up to ensure retention in the quarter after exit
. Documentation
10. | Cost Efficiency (5 points poessible)
. Reasonable costs
. Cost per youth does not exceed $7,000
. Reasonable level of service
Total Possible Points = 100
Reviewer’s Comments:
Name of Individual Completing Review Job Title
Signature Date

PAGE2OF 2



ATTACHMENT D

'REQUIRED ELEMENTS OF
WIOA YOUTH PROGRAMS




Attachment D

WIOA Required Youth Elements

Denote whether the required WIOA Program Element will be provided through this coniract, provided by
referral, or both, If it is a referral, be specific on where the youth will be referred to.

_ '_éd _b:erOI} .
“referral:

Tutoring, study skills training, instruction, and evidence-
based dropout prevention and recovery strategies that lead
to completion of the requitements for a secondary school
diploma or its trecognized equivalent (including a
recognized certificate of attendance or similar document for
individuals with disabilities) or for a recognized
postsecondary credential.

2 Alternative secondary school services, or dropout recovery
services, as appropriate.

3 Paid and unpaid work experiences that have as a component
academic and occupational education, which may include:
(i) Summer employment opportunities and other
employment opportunities available throughout school
year. (ii) Pre-apprenticeship programs. (iii) Internships and
job shadowing. (iv) On-the-job training opportunities

4 Occupational skill training, which shall include priority
consideration for training programs that lead to recognized
postsecondary credentials aligned with in demand industry
sectors or occupations in the local area involved.

5 Education offered concurrently with and in the same
context as workforce preparation activities and training for
a specific occupation or occupational cluster,

6 Leadership development opportunities, which may include
community  service and peer-centered  activities
encouraging responsibility and other positive social and
civic behaviors, as appropriate.

7 Supportive services.

8 Adult mentoring for the period of participation and a
subsequent period, for a total of not less than 12 months.

9 Follow-up services for not less than 12 months after the
completion of participation, as approptiate.

10 | Comprehensive guidance and counseling, which may
include drug and alcohol abuse counseling and referral, as
appropriate.

11 | Financial literacy education.

12 | Entreprencurial skills training.

13 | Services that provide labor market and employment
information about in-demand industry sectors or
occupations available in the local area, such as career
awareness, career counseling, and career exploration
services.

14 | Activities that help youth prepare for and transition to
postsecondary education and training.




WIOA Required Youth Elements

Denote whether the required WIOA Program Element will be provided through this contract, provided by
referral, or both. Ifit is a referral, be specific on where the youth will be referred to.

‘Elements

Tutoring, study skills training, instruction, and evidence-

based dropout prevention and recovery strategies that lead
to completion of the requirements for a secondary school
diploma or ifs recognized equivalent (including a
recognized certificate of attendance or similar document for
individuals with disabilities) or for a recognized
postsecondary credential.

Alternative secondary school services, or dropout recovery
services, as appropriate.

Paid and unpaid work experiences that have as a component
academic and occupational education, which may include:
(i) Summer employment opportunities and other
employment opportunities available throughout school
year, (ii) Pre-apprenticeship programs. (iii) Internships and
job shadowing. (iv) On-the-job training opportunities

Occupational skill training, which shall include priority
consideration for training programs that lead to recognized
postsecondary credentials aligned with in demand industry
sectors or occupations in the local area involved.

Education offered concurrently with and in the same
context as workforce preparation activitics and training for
a specific occupation or occupational cluster.

Leadership development opportunities, which may include
community service and peer-centered  activiiies
encouraging responsibility and other positive social and
civic behaviors, as appropriate.

Supportive services.

Adult mentoring for the period of participation and a
subsequent period, for a total of not less than 12 months.

Follow-up services for not less than 12 months after the
completion of participation, as appropriate.

10

Comprehensive guidance and counseling, which may
include drug and alcohol abuse counseling and referral, as
appropriate.

11

Financial literacy education,

12

Entrepreneutrial skills training.

13

Services that provide labor market and employment
information about in-demand industry sectors or
occupations available in the local area, such as career
awareness, career counseling, and career exploration
services.

14

Activities that help youth prepare for and transition to
postsecondary educatjon and training.




ATTACHMENT E

SAMPLE ISS



Attachment E

Youth Individual Service Strategy (ISS) for
WIOA Youth Services

Youth Participant Name: Date:

DOB: AOSOS ID#*: -
Address: Phone:
Email: Staff:

Do not use social security number for participant L.D.

Framework of an ISS:

B Directly linked to one or more indicators of performance. [WIOA Sec. 129 (c} (1) (B)]

P Based on a Comprehensive Assessment [WIOA Sec. 129 (c) (1) (A}]

B Identifies a career pathway that includes education and employment goals [WIOA Sec. 129 (c) (h) (B)]

. COMPREHENSIVE ASSESSMENT SECTION

Case Manager Assigned: Click or tap here to enter text.
Date: Click or tap here to enter text.

Education Status: Please check one:
] currently in-School Name of Schaoi: Click here to enter text.
School Address: Click here to enter text.
Dates Attended: Click here to enter text. To Click here to enter text.
Last Grade Completed: Click here to enter text,

[_] Currently Out-of-School Name of Last School: Click here to enter fext.
School Address: Click here to enter text,
Drop-Out Date: Click here to enter text.

Highest Grade completed: Click here to enter text. HS Equivalency/HS Diploma

Vocational Certificate: Click here 1o enter text.

College Credits Completed: Click here to enter

Degree Obtained: Click here to enter text.

Military: Active/Veteran [ No [ ] Yes

Military Occupational Code (MOS):




Attachment E

Paxt I: Objective Assessment: Academic Levels
Qut of Schoo! Youth:
Assessment Instrument: Click or tap here to enter text.
Requires Remediation Y N
Date Math Grade Reading Grade | Scale EFL Grade Level
Level Level Score Equivalent
Pre-Test
Post-Test

In School Youth Only:

Review of School Record: Click here to enter text.
Requires Remediation Y N

Review of School’s assessment; Click here to enter text,

Assessment of Skill Levels

Employability, Interests, and Aptitudes
Assessment Instrument: Click here to enter text.

Assessment Date: Click here to enter a date,

Results Summary: Click here to enter text.

Employability: Click here to enter text.

Interests: Click here to enter text.

Aptitudes: Click here to enter text.

Occupational Skills: Circle all knowledge, skills, and abilities that apply:

Knowledge: Science  Technology Math English Social Studies Music (Dance/Performance)  Fine Arts
Health/Nutrition Team Sports Individual Sports Other (Please Specify):Click here to enter text.

Skills:

Language Proficiency: More than 1 Language: Click or tap here to enter text.
Computer Skills: Hardware Software: Click or tap here to enter text.

Work well with hands Work with Tools/Building trades Other (Please Specify):Click here to enter text.
Abilities:
Interpersonal: Work well alone Work well with others Both  Don’t know/never worked

Job Skills: Click or tap here to enter text.
Summary of Occupational Skills: Strengths and Weaknesses: Click or tap here to enter text.




Attachment E

Prior Work Experience/History
[7] check if No Work History, and Go to next page

Date From/To

Employer Name

" Address: '

State, Ziipf‘_(::‘_éunty State: o Zipe Cbunty:
Hourly Wage S 5

still Employed? ] ves | No

Job Title:

Duties:

Reason for é_'eparatior_):

Date y From / To _
_____ Employer Name
Address: , _ R . .
State, Zip, County State: N Zip: County:
Hourly Wage S B
Still Employed? Yes - . No
Job Title:
Duties:
_Reasor_\ for Separatidn: )
Part II: Service Needs
Supportive Services Needed:
o Transportation o Clothing
o Child/Dependent Care o Individual/Personalized Assistance
o Needs-Based Payments ¢ Other (Please Specify):
o Housing
Financial Needs Assessment:
~ Cost Category Weekly/Monthly ] Remarks
Rent/Mortgage
Phone B

Utilities (Gas, Light, Wéter, etc.)

“Child Care

Food

Transpbrtation h




Attachment E

Youth with Disabilities

Does youth have a disability? Y or N

|EP Obtained? YorN

Date of last [EP:

Accommodations Pravided/Comments: Click or tap here to enter text.

Part III: Career Pathways/Goals

Identify personal, educational, and occupational short- and long-term goals,

) W'W'('}‘&;;.llw‘i‘j}[;e Short-Term Goal

Long-Té}mn{'é})al _ Y Perfermames

Indicator(s) Goal
is Linlked To*

“Educational Goal

Occu pationéirlm

Employment Goal _

Personal/Sacial

Goal

N/A

Part IV: Objective Assessment Summary (Summarize the information documented to present an overall

picture of participant)

Brief Overview

Identify personal, educational, occupational, financial, medical, childcare, transportation, housing, food/nutrition

Strengths

Challenges (Barriers)

Service/Resource/Partner Agency Referral




Attachment E

Referral to O

Reason:

_____ Date: : : Agency: — _
Reason:

Date: S : Agency: - .
Reason:

Part VI: Program Elements Needed to Achieve Goals

"Youth are required to have access to all fourteen WIOA Youth program elements. Please select elements based on needs
identified on the participant’s objective assessment. All youth must receive follow-up services.
Date Projected Actual Successful
Improving Educational Achievement o Opened | End Date | End Date | Completion
[0 Tutoring, study skiils training, instruction, and evidence- ] ¥es [1No
based dropout prevention and recovery strategies that lead
to completion of the requirements for a secondary school Explain:
diploma or its recognized equivalent (including a recognized
certificate of attendance or similar document for individuals
with disabilities) or for a recognized post-secondary
credential
Action Steps/Referrals:
Comments: o _ -
[ Alternative secondary school services, or dropout recovery I Yes [ No
services, as appropriate
Explain:
Action Steps/Referrals:
Comments: o ~ ) N
1 Activities that help youth prepare for and transition to post- O Yes Ll No
secondary education and training
Explain:
Action Steps/Referrals:
Commen ts.‘ .......... _— U S—— v s i e S A e e i e L TR B3 1 o o P AR - o




Attachment E

. Date Projected Actual Successful
Preparing for and Succeeding in Employment | Opened | End Date | End Date | Completion
[l Paid & unpaid work experience {summer employment, pre- O Yes C1No
apprenticeship programs, internships, job shadowing, OJT)
with Academic & occupational education components. Explain:
Action Steps/Referrals:
Comments: -~
[ Labor market & employment information about in demand [ Yes [ No
industry sectors or accupations available in local area,
including career awareness, career counseling, and career Explain:
exploration services
Action Steps/Referrals:
Comments: -
C Education offered concurrently with and in the same [ Yes LINo
context as workforce preparation activities and training for
a specific occupation or accupational cluster Explain:
Action Steps/Referrals:
- Comments: o
T1 Occupational skills training, which shall include priority C Yes CINo
consideration for training programs that lead to recognized
post-secondary credentials that are aligned with in-demand Explain:
industry sectors or local area occupations
Action Steps/Referrals:
Comiments:
O Entrepreneurial skills training [ Yes I No
Action Steps/Referrais: Explain:
Comments: . S
Date Projected Actual Successful
Supporting Youth Opened | End Date | End Date | Completion
[1 Supportive services [ ves EiNo
Action Steps/Referrals: Explain:
Comments:
G Adult mentoring [ ves TINo
Action Steps/Referrals: Explain:
Commenis:!
1 Comprehensive guidance & counseling (may include drug & [l Yes LI No

alcohol abuse counseling & referral}

6
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Comments:

“Explain:
Action Steps/Referrals:
Comments: _
[l Follow-up for not less than 12 months after the completion [J Yes {1 No
of participation, as appropriate. Select allowable program
element(s): Explain:
1 Mentoring
[0 Financial Literacy
[l Labor Market Information
[0 Post- Secondary Preparation & Transition
[l Supportive Services
Action Steps/Referrals:
Opt Out:
Comments:
Developing the Potential of Young People as Date | Projected | Actmal Successful
Citizens & Leaders 3 Opened | End Date ; End Date | Completion
O Leadership development opportunities, which may include [ Yes (1 No
community service and peer-centered activities encouraging
responsihility and other positive social and civic behaviors. Explain:
Action Steps/Referrals:
Comments:
{1 Financial literacy O Yes [} No
Action Steps/Referrals: Explain:

Part VII: Program Objectives

Based on the program elements identified, state the 1SS objectives in specific, time-framed, measurable and
outcome-oriented terms. Include as appropriate academics, employment opportunities, career development,
leadership development, supportive services and other services specific to the contractor's program design.
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WIOA Youth Services Youth Participant and Case Manager Agreement:

Youth Participant Agreement:

B
b

| have participated in the preparation of this Individual Service Strategy (ISS).
| understand and agree with the 1SS program elements established for my participation in the program.

| agree to participate in program activities as assigned by my case manager to achieve program
objectives.

| understand WIOA is not an entitlement program, and this 1SS does not guarantee receipt of any
services.

1 understand that this ISS and/or infarmation in it may be released to appropriate WIOA and school
personnel.

| understand that | have the right to obtain a copy of my ISS at any time.

| will contact my Case Manager monthly or as often as necessary to update my progress on this plan. |
understand that my case can be closed if | go 90 days without participating in a service.

| will let my Case Manager know of any problems which would cause changes to any activities or
interfere with completing the plan. ‘

| will seek, accept and maintain employment that meets my planned goal(s) as stated above.

1 will contact my Case Manager when | become employed, and provide all necessary information
pertaining to the job.

| will stay in contact with my Case Manager for up to a year after exiting the program to maintain and
support meeting my goals.

Case Manager Agreement:

vV v ¥ vV V¥

Assist with the appropriate career guidance, training and supportive services.
Coordinate with other agencies and programs to help you obtain needed services.
Monitor your participation and progress in the activities above.

Assist you in your search for employment.

Maintain contact with you for up to one year after you obtain employment for employment retention
and career advancement purposes.

Youth Participant Name: Youth Participant Signature:

Case Manager Name: Case Manager Signature:

Date:

Date:
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ISS Review and Updates/Case Management Notes

o ISS must be reviewed at least every six months {including signature of \,f'outhA worker and youth)

o 1SS must be updated as youth participants progress through the program. ISS updates must be
documented on hard copy form and AOSOS

Q

1SS must be shared with the contracted youth service providers

Date

Updates/Case Management Notes

Signatures (For Updates

Only)

Youth:

Case Manager:

Youth:

Case Manager:

Youth:

Case Manhager:

Youth:

Case Manager:

Youth:

Case Manager:

Youth:

Case Manager:
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YOUTH FOLLOW-UP NOTES

Customer Name: Start Date of follow-up:

Staff person completing follow-up:

File transferred to: Exit Date:

| 15t Month After Exit | Date:

Youth Current Contact Information:

Method of Contact: [ Phone call [ E-mail [ Employer Contact [ Social Media [ Regular mait
[ Office Visit [ In Person Visit
Qualifying Outcome: [] Entered Post-secondary Ed/Date: [3 Entered Training/Date:

[1 Entered Military/Date: [ Entered Apprenticeship/Date: [1 Employed/Date:

[ Rec'd Credential /Date:
Quialifying Services: [] Supportive Service/Date: ] Adult Mentoring/ Date: {IFinancial
Literacy Ed/Date: [] Services that provide LMI/Date: [] Activities that help transition to

post sec. ed and training/ Date:

l2nd Month After Exit | Date:

Youth Current Contact Information:

Method of Contact; [7] Phone cali [] E-mail [ Employer Contact [ Social Media [ Regular mail
] Office Visit [ In Person Visit

Qualifying Qutcome: [] Entered Post-secondary Ed/Date: ] Entered Training/Date:
[l Entered Military/ Date: [ Entered Apprenticeship/Date: ] Employed/Date:

1 Rec'd Credential/ Date:
Qualifying Services: [ Supportive Service/Date: 1 Adult Mentoring/Date: CFinancial
Literacy EdfDate: M Services that provide LMI/Date: [ Activities that help transition to

post sec. ed and training/Date:
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[39 Month After Exit | Date:

Yauth Current Contact Information:

Method of Contact: [ Phone call [ E-mail [J Employer Contact [ Social Media [] Regular mail

[] Office Visit [1 In Parson Visit

Qualifying Outcome: [ Entered Post-secondary Ed / Date: [T] Entered Training / Date:

] Entered Military/Date: [ Entered Apprenticeship/Date: [1 Employed/Date:

[T Rec'd Credential/ Date:

Qualifying Services: [] Supportive Service/Date: L1 Adult Mentoring/Date: CFinancial
Literacy Ed/Date: [ Services that provide LMI/Date: (] Activities that help transition to

post sec. ed and training/Date:

4t Month After Exm Date:

Youth Current Contact Information:

Method of Contact: [] Phone call [ E-mail [J Employer Contact [ Social Media [] Regular mail
[1 Office Visit [] In Person Visit
Qualifying Outcome: [] Entered Post-secondary Ed/Date: [ Entered Training/ Date:

[] Entered Military/Date: [] Entered Apprenticeship/Date: (] Employed/Date:

[ Rec'd Credential /Date:

Qualifying Services: [ Supportive Service/Date: [] Aduit Mentoring/Date: 1
Financial Literacy Ed/Date: [ Services that provide LMI/Date: [] Activities that help

transition to post sec. ed and training/Date:

11
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I5t" Month After Exit | Date:

Youth Current Contact Information:

Method of Contact: [ Phone call [ E-mail [ Employer Contact [ Social Media [] Regular mail
[1 Office Visit [] In Person Visit
Qualifying Qutcome: [ Entered Post-secondary Ed/Date: [} Entered Training/Date:

L] Entered Military/Date: [1 Entered Apprenticeship/Date: L] Employed/Date:

[1 Rec’d Credential{ Date:

Qualifying Services: [] Supportive Service/Date: {1 Adult Mentoring/ Date: [CIFinancial
Literacy Ed/Date: [] Services that provide LMI/Date: [ Activities that help transition to

post sec. ed and training/Date:

[ 6 Month After Exit | Date:

Youth Current Contact Information:

Method of Contact: [ Phone call [] E-mail [ Employer Contact [ Social Media [] Regular mail
1 Office Visit [ In Person Visit
Qualifying Outcome: [ Entered Post-secondary Ed/Date: {1 Entered Training/Date:

] Entered Military/Date: O Entered Apprenticeship/Date: "l Employed /Date:

1 Rec'd Credential/ Date:

Qualifying Services: [] Supportive'Service/ Date: [] Adult Mentoring f Date: | ]
Financial Literacy Ed/Date: [ services that provide LMI/Date: [] Activities that help

transition to post sec. ed and training/Date:
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[7t" Month After Exit | Date:

Youth Current Contact Information:

Method of Contact: [I Phone call [7] E-mail [ Employer Contact [ Social Media [] Regular mail
[] Office Visit [] In Person Visit
Qualifying Outcome: [ Entered Post-secondary Ed /Date: [] Entered Training /Date:

[] Entered Military/Date: 1 Entered Apprenticeship/ Date: [ Employed /Date:

1 Rec’d Credential fDate:
Qualifying Services: [ Supportive Service/Date: ] Adult Mentoring/Date: [l
Financial Literacy Ed/Date: [] Services that provide LMI/Date: L1 Activities that help

transition to post sec. ed and training/Date:

[8t" Month After Exit | Date;

Youth Current Cantact Information:

Method of Contact: [ Phone call [ E-mail [J Employer Contact [ Social Media [ Regular mail
[] Office Visit [] In Person Visit
Qualifying Outcome: ] Entered Post-secondary Ed/Date: [] Entered Training/Date:

1 Entered Military/Date: _. 3 Entered Apprenticeship/Date: [IEmployed/Date:
O Rec'd Credential/Date:

Qualifying Services: [ ] Supportive Service/Date: [ Adult Mentoring/ Date:

OFinancial Literacy Ed/Date: 1 Services that provide LML/ Date: [1 Activities that help

transition to post sec. ed and training/ Date:
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[t Month After Exit | Date:

Youth Current Contact Information:

Method of Contact: [ Phone call [ E-mail [ Employer Contact [ Social Media [ Regular mail
[1 Office Visit [ In Person Visit
Qualifying Outcome: [ Entered Post-secondary Ed /Date: [] Entered Training /Date:

[] Entered Military/ Date: [ Entered Apprenticeship/Date: [] Employed/Date:
] Rec’d Credential/ Date:

Qualifying Services: [ Supportive Service/Date: [] Adult Mentoring/Date:
1 Financial Literacy Ed/Date: ] Services that provide LMI/Date: L] Activities that
help

transition to post sec. ed and training/ Date:

[L0* Month After Exit | Date:

Youth Current Contact Information:

Method of Contact: [] Phone call ] E-mail [ Employer Contact [ Social Media [ Regular mail
[1 Office Visit L] In Person Visit

Qualifying Qutcome: [] Entered Post-secondary Ed /Date: [1 Entered Training /Date:

[ ] Entered Military /Date: [] Entered Apprenticeship/Date: {1 Employed/Date:
] Rec'd Credential/Date:
Qualifying Services: [] Supportive Service/Date: [ Adult Mentoring / Date:

[ Financial Literacy Ed fDate: [ Services that provide LMI/Date: [1 Activities that
help transition to post sec. ed and training/Date:
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{11 Month After Exit | Date:

Youth Current Contact Information:

Method of Contact: [] Phone call [] E-mail [J Employer Contact [ Social Media [1 Regular mail
[7] Office Visit [] In Person Visit
Qualifying Outcome: [ Entered Post-secondary Ed/Date: [] Entered Training/Date:

[] Entered Military/Date: [] Entered Apprenticeship/Date: [ Employed/Date:
1 Rec’d Credential/Date:

Qualifying Services: [ Supportive Service/Date: [] Adult Mentoring/Date: 1
Financial Literacy Ed/Date: 1 Services that provide LMI/Date: [] Activities that help

transition to post sec. ed and training/Date:

[12t Month After Exit | Date:

Youth Current Contact Information:

Method of Contact: [] Phone call [] E-mail [ Employer Contact [] Social Media [ Regular mail
[] Office Visit [] In Person Visit

Qualifying Outcome: [ Entered Post-secondary Ed / Date: [ Entered Training / Date:

[ Entered Military/Date: [ Entered Apprenticeship/Date: [} Employed/Date:

[ Rec'd Credential/ Date:
Qualifying Services: [] Supportive Service/Date: [] Adult Mentoring/ Date:

[ Financial Literacy Ed/Date: ] Services that provide LMI/Date: [] Activities that
help transition to post sec. ed and training/Date:
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Standard Assurances and Certifications

ASSURANCES AND CERTIFICATIONS

The grantor will not award a grant where the grantee has failed to accept the ASSURANCES AND
CERTIFICATIONS contained in this section. In performing its responsibilities under this agreement, the grantee
hereby certifies and assures that it will fully comply with the following:

1) Assurances Non-Construction Programs (SF 424 B}

2} Debarment and Suspension Certification (29 CFR Part 98}

3) Certification Regarding L.obbying {29 CFR Part 93)

4) Drug Free Workplace Certification {29 CFR Part 98}

5} Nondiscrimination and Equal Cpportunity Assurance {29 CFR Part 38)

6) Uniform Administrative Requirements, Cost Principles, and Audit Requirement for Federal Awards (2 CFR Part 200)

By sighing the agreement, the grantee is providing the above assurances and certifications as detailed below:
1) ASSURANCES NON-CONSTRUCTION PROGRAMS

NOTE: Certain assurances may not be applicable to your project or program. If you have questions, please
contact the grantor agency.

As the duly authorized representative of the applicant, | certify that the applicant:

A)  Has the legal authority to apply for federal assistance and the institutional managerial and financial
capability {including funds sufficient to pay the non-federal share of project costs) to ensure proper
planning, management and completion of the project described in this application.

B)  Will give the awarding agency, the Comptroller General of the United States, and if appropriate, the
state, through any authorized representative, access to and the right to examine all records, books,
papers or documents related to the award; and will establish a proper accounting system in accordance
with generally accepted accounting principles or agency directives.

C)  Will establish safeguards to prohibit employees from using their positions for a purpose that constitutes
or presents the appearance of personal or organizational conflict of interest, or personal gain.

D)  Willinitiate and complete the work within the applicable time frame after receipt of approval of the
awarding agency.

E)  Will comply with the Intergovernmental Personnel Act of 1970 (42 U.S.C. 4728-4763) relating to
prescribed standards for merit systems for programs funded under one of the 19 statutes or regulations
specified in Appendix A of Office of Personnel Management's Standards for a Merit System of Personnel
Administration (5 CFR 900, Subpart F).

F)  Will comply with all federal statutes relating to nondiscrimination. These include, but are not limited to:
{a) Title VI of the Civil Rights Act of 1964, 42 U.S.C. 2000d et seq. (P.L. 88-352) which prohibits
discrimination on the basis of race, color or national origin; (b} Title IX of the Education Amendments of
1972, as amended {20 U.S.C. 1681-1683, and 1685-1686}, which prohibits discrimination on the basis of

Standard Assurances and General Provisions
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G)

H)

j)

sex: (c) section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. 794), which prohibits
discrimination on the basis of handicaps; (d) the Age Discrimination Act of 1975, as amended (42 U.S.C.
6101- 6107), which prohibits discrimination on the basis of age; {e) the Drug Abuse Office and
Treatment Act of 1972, 21 U.S.C. 1101 et seq. {P.L. 92-255) as amended, relating to nondiscrimination
on the basis of drug abuse; (f) the Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment
and Rehabilitation Act of 1970, 21 U.S.C. 801 et seq. (P.L. 91-616) as amended, relating to
nondiscrimination on the basis of alcohol abuse or alcoholism; (g) sections 523 and 527 of the Public
Health Service Act {42 U.S.C. 290 dd-2), as amended, relating to confidentiality of alcohol and drug
abuse patient records; {h) Title VIl of the Civil Rights Act of 1968 (42 U.S.C. 3601 et seq.), as amended,
relating to nondiscrimination in the sale, rental or financing of housing; (i} the Genetic Information
Nondiscrimination Act of 2008 which prohibits discrimination on the basis of genetic information; (j) any
other nondiscrimination provisions in the specific statute(s) under which application for federal
assistance is being made; and (k) the requirements of any other nondiscrimination statute(s) which may
apply to the application.

Will comply, or has already complied, with the requirements of Titles Il and lil of the Uniform Relocation
Assistance and Real Property Acquisition Policies Act of 1970, 42 U.S.C. 4601 et seq. {P.L. 91-646) which
provide for fair and equitable treatment of persons displaced or whose property is acquired as a result
of federal or federally assisted programs. These requirements apply to all interests in real property
acquired for project purposes regardless of federal participation in purchases.

Wwill comply with the provisions of the Hatch Act (5 U.S.C. 1501-1508 and 7324-7328) which limit the
political activities of employees whose principal employment activities are funded in whole or in part
with federal funds.

Will comply, as applicable, with the provisions of the Davis-Bacon Act (40 U.S.C. 276a to 276a-7), the
Copeland Act (40 U.S.C. 276¢ and 18 U.S.C. 874) and the Contract Work Hours and Safety Standards Act
(40,U.5.C. 327-333), regarding labor standards for federally assisted construction sub-agreements.

Will comply, if applicable, with Flood Insurance Purchase Requirements of section 102(a) of the Flood
Disaster Protection Act of 1973, 42 U.S.C. 4001 et seq. (P.L. 93-234) which requires recipients in a special
flood hazard area to participate in the program and to purchase flood insurance if the total cost of
insurable construction and acquisition is $10,000 or more.

Will comply with environmental standards which may be prescribed pursuant to the following: (a}
institution of environmental quality control measures under the National Environmental Policy Act of
1969, 42 U.S.C. 4321 et seq. {P. L. 91-190} and Executive Order (EO) 11514; (b} notification of violating
facilities pursuant to EO 11738; {c) protection of wetlands pursuant to EO 11990; (d) evaluation of flood
hazards in flood plains in accordance with EO 11988; (e) assurance of project consistency with the
approved state management program developed under the Coastal Zone Management Act of 1972 {16
U.5.C. 1451 et. seq.); {f) conformity of federal actions to state {Clear Air) implementation plans under
section 176(c) of the Clear Air Act of 1955, as amended (42 U.S.C. 7401 et seq.); (g) protection of
underground sources of drinking water under the Safe Drinking Water Act of 1974 as amended, 42
U.5.C. 300f et seq. (P.L. 93-523); and (h) protection of endangered species under the Endangered
Species Act of 1973, as amended, 16 U.S.C. 1531 et seq. (P.L. 93-205).

Will comply with the Wild and Scenic Rivers Act of 1968 (16 U.S.C. 1271 et seq.) related to protecting
components or potential components of the national wild and scenic rivers system.

Standard Assurances and General Provisions
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M) Wil assist the awarding agency in assuring compliance with section 106 of the National Historic
Preservation Act of 1966, as amended {16 U.S.C. 470), EO 11593 (identification and protection of historic
properties) and the Archaeological and Historic Preservation Act of 1974 (16 U.S.C. 469a-1 et seq.).

N)  Will comply with P.L. 93-348 regarding the protection of human subjects involved in research,
development and related activities supported by this award of assistance.

0}  Will comply with the Laboratory Animal Welfare Act of 1966 (P.L. 89-544), as amended, (7 U.S.C. 2131
et seq.) pertaining to the care, handling and treatment of warm blooded animals held for research,
teaching or other activities supported by this award of assistance.

P} Will comply with the Lead-Based Paint Poisoning Prevention Act (42 U.S.C. 4801 et seq.) which prohibits
the use of lead-based paint in construction or rehabilitation of residence structures.

Q) Will cause to be performed the required financial and compliance audits in accordance with the Uniform
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards (78 FR
78589).

R}  Will comply with all applicable requirements of all other federal laws, executive orders, reguiations and
policies governing this program.

S)  Will comply with the Federal Funding Accountability and Transparency Act requiring recipients and
subrecipients of federal financial assistance to obtain a Data Universal Numbering System (DUNS)
number and will report the DUNS number to the grantor as a condition of receiving a federal grant or
award. Furthermore, the grantee must be registered in the federal System for Award Management
{SAM) and continue to maintain an active SAM registration with current information at all times during
which the term of this grant or award is in effect. Furthermore, no contract, award, subgrant will be
made by the grantee to another party if said party is listed in the Excluded Parties List System in the
faderal SAM.

2) CERTIFICATION REGARDING DEBARMENT, SUSPENSION AND GTHER RESPONSIBILITY MATTERS

As required by EO 12549, Debarment and Suspension, and implemented at 34 CFR Part 85, for prospective
participants in primary covered transactions, as defined at 34 CFR Part 85, sections 85.105 and 85.110.

The prospective primary participant certifies to the best of its knowledge and belief that it and its principals:

A)  Are not presently debarred, suspended, proposed for debarment, declared ineligible or voluntarily
excluded from covered transactions by any federal department or agency or the state of New lersey.

B) Have not within a three year period preceding this proposal been convicted or had a civil judgment
rendered against them for commission of fraud or a criminal offense in connection with obtaining,
attempting to obtain or performing a public {federal, state or local) transaction or contract under a
public transaction; violation of federal or state antitrust statutes or commission of embezzlement theft,
forgery, bribery, falsification or destruction of records, making faise statements or receiving stolen
property.
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C}  Are not presently indicted or otherwise criminally or civilly charged by a government entity (federal,
state or local) with commission of any of the offenses enumerated in paragraph B of this certification;
and have not within a three-year period preceding this application/proposal had one or more public
transactions {federal, state or local) terminated for cause or default.

D)  Where the prospective primary participant is unable to certify to any of the statements in this
certification, such prospective participant shall attach an explanation to this proposal {or plan).

E})  Are not listed in the Excluded Parties List System in the federal SAM.
3) CERTIFICATION REGARDING LOBBYING

As required by 31 U.S.C. 1352 and implemented at 34 CFR Part 82, for the persons entering into a grant or
cooperative agreement over $100,000, as defined at 34 CFR Part 82, sections 82.105 and 82.110 that applicant
certifies that:

The undersigned (i.e., grantee signatory) certifies, to the best of his or her knowledge and belief that:

A) No federal appropriated funds have been paid or will be paid, by or on behalf of the undersignhed, to
any person for influencing or attempting to influence an officer or employee of Congress, or an
employee of a member of Congress in connection with the awarding of any federal contract, the making
of any federal grant, the making of any federal loan, the entering into of any cooperative agreement and
the extension, continuation, renewal, amendment or modification of any federal contract, grant loan or
cooperative agreement.

B) If any funds other than federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a member of Congress, an
officer or employee of Cangress or an employee of a member of Congress in connection with this
federal contract, grant, loan or cooperative agreement, the undersigned shall complete and submit
Standard Form - LLL, Disclosure Form to Report Lobbying, in accordance with its instructions.

C) The undersigned shall require that the fanguage of this certification be included in the award
documents for all subawards at all tiers (including subcontracts, subgrants and contracts under grants,
loans and

cooperative agreements) and that all subrecipients shall certify and disclose accordingly. This
certification is a material representation of fact upon which reliance was placed when this transaction
was made or entered into. Submission of this certification is a prerequisite for making or entering into
this transaction imposed by 31 U.S.C 1352. Any person who fails to file the required certification shall be
subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

4) CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS

As required by the Drug-Free Workplace Act of 1988, and implemented at 34 CFR Part 85, Subpart F, for
grantees as defined at 34 CFR Part 85, sections 85.605 and 85.610.

The grantee certifies that it will or will continue to provide a drug-free workplace by:
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A) Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing,
possession or use of a controlled substance is prohibited in the grantee's workplace and specifying the
actions that will be taken against employees for violation of such prohibition.

B) Establishing an ongoing drug-free awareness program to inform employees about:

1) The dangers of drug abuse in the workplace;

2) The grantee's policy of maintaining a drug-free workplace;

3) Any available drug counseling, rehabilitation and employee assistance programs; and

4) The penalties that may be imposed upon employees for drug abuse violations occurring in the
workplace.

C) Making it a requirement that each employee to be engaged in the performance of the grant be given
a copy of the statement required by paragraph A.

D) Notifying the employee in the statement required by paragraph A that as a condition of employment
under the grant, the employee will:

1) Abide by the terms of the statement; and
2) Notify the employer in writing of his or her conviction for a violation of a criminal drug statute
occurring in the workplace no later than five calendar days after such conviction.

F) Notifying the agency in writing, within 10 calendar days after receiving notice under subparagraph (D})(2)
from an employee or otherwise receiving actual notice of such conviction. Employers of convicted
employees must provide notice, including position title, to every grant officer or other desighee on
whose grant activity the convicted employee was working, unless the federal agency has designated a
central point for the receipt of such notices. Notice shall include the identification number(s) of each
affected grant.

F) Taking one of the following actions, within 30 calendar days of receiving notice under subparagraph
(D)(2), with respect to any employee who is so convicted:

1) Taking appropriate personnel action against such an employee, up to and including termination,
consistent with the requirements of the Rehabilitation Act of 1973, as amended; or

2)  Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation
program approved for such purposes by a federal, state or local health, law enforcement or other
appropriate agency.

G) Making a good faith effort to continue to maintain a drug-free workplace through implementation of
paragraphs A, B, C,D,Eand F.

5) NONDISCRIMINATION AND EQUAL OPPORTUNITY ASSURANCE

As a condition to the award of financial assistance from DWD, the grant applicant assures that it will comply
fully with the nondiscrimination and equal opportunity provisions of the following laws:

A) Title VI of the Civil Rights Act of 1964, as amended, which prohibits discrimination on the basis of race,
color and national origin.
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B) Section 504 of the Rehabilitation Act of 1973, as amended, which prohibits discrimination against
qualified individuals with disabilities.

C) The Age Discrimination Act of 1975, as amended, which prohibits discrimination on the basis of age.

D) Title IX of the Education Amendments of 1972, as amended, which prohibits discrimination on the basis
of sex in educational programs.

E} The Americans with Disabilities Act {P.L. 101-336) which prohibits discrimination based on disabilities in
the areas of employment, public services, transportation, public accommodations and
telecommunications. It requires all affected entities to provide reasonable accommodation to persons
with disabilities.

F)  Section 188 of the Workforce Innovation and Opportunity Act of 2014 (WIOA), which prohibits
discrimination against all individuals in the United States on the basis of race, color, religion, sex,
national origin, age, disability, political affiliation or belief, and against beneficiaries on the basis of
either citizenship/status as a lawfully admitted immigrant authorized to work in the United States or
participation in any WIOA Title i-financially assisted program or activity.

G) The grant applicant also assures that it will comply with 29 CFR Part 38 and all other regulations
implementing the laws listed above. The grant applicant understands that the United States has the
right to seek judicial enforcement of this assurance,

6) UNIFORM ADMINISTRATIVE REQUIREMENTS, COST PRINCIPLES AND AUDIT REQUIREMENTS FOR FEDERAL
AWARDS {2 CFR PART 200)

As a condition to the award of Federal financial assistance, the recipient or subrecipient assures that it will fully
abide by all regulations of 2 CFR Chapter I, Chapter Il, Part 200

General Provisions
DEFINITIONS

For the purpose of this document, the following definitions apply:

s Grantor is defined as the Cape May County Division of Workforce Development, which is also referred to as

DWD.

« Grantee is defined as any entity in direct receipt of funds by written instrument from DWD.

« Subgrantee is defined as any entity in receipt of funds from a grantee.

« Agreement refers to the contract with DWD, the General Provisions, and where applicable, the Standard
Assurances and Certifications. |

« Program exit is defined as a participant having either been designated by the local area as such or who has
not received a service funded by the program or funded by a partner program for 90 consecutive calendar
days and is not scheduled for future services.

« Number served is those participants who are registered and receiving services.

« Definitions for financial terms below are derived from the One-Stop Comprehensive Financial
Management Technical Assistance Guide. This document may be found on the Internet at
https://www.doleta.gov/grants/pdf/TAG_Partl.pdf. The financial definitions below shall be those used in
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review and audit of related processes and systems. Local area records must conform with the definitions of
the following terms from that document:

® Obligations are defined as the amounts of orders placed, contracts and subgrants awarded, goods and
services received, and similar transactions during a given period that will require payment by the
grantee,

® Expenditures/outlays are defined as charges made to the project or program. They may be reported
on a cash or accrual basis. For reports prepared on a cash basis, outlays are the sum of actual cash
disbursement for direct charges for goods and setvices, the amount of indirect expense incurred, the
value of in-kind contributions applied, and the amount of cash advances and payments made to
contractors and subgrantees. For reports prepared on an accrued expenditure basis, outlays are the sum
of actual cash disbursements, the amount of indirect expense incurred, the value of in-kind
contributions applied, and the new increase{or decrease) in the amounts owed by the grantee for goods
and other property received, for services performed by employees, contractors, subgrantees,
subcontractors and other payees and other amounts becoming owed under programs for which no
current services or performance are required, such as annuities, insurance claims and other benefit
programs. Quarterly reports shall be prepared on the accrual basis.

® Administration is defined as the allocable portion of the costs for support services and not related to
the direct provision of workforce investment services, including services to participants and employers.
Administrative functions are specified to include the following:
= General administrative functions such as accounting, financial and cash management
procurement, property management, personnel management and payroll
» Audit functions and those duties associated with coordinating the resolution of findings
originating from audits, monitoring, incident reports or other investigations
» Goods and services used for administrative functions
«The cost of awards made to subrecipient or vendor organizations for administrative services of
the awarding agency (e.g., payroll service for staff or clients)

Administrative costs are accumulated and reported only by state and local boards, direct recipients {i.e., the
state or Title ID grantee), the local grant recipient or subrecipient, the fiscal agent for a local area and the One-
Stop Career Center Operator. If the local area makes an award to a vendor for an administrative function such as
developing a procurement system, then the vendor costs are classified as administrative, With the exception of
the aforementioned type of administrative contract, all awards to vendors and subrecipients are considered
program costs and would be reported in the program cost category.

® Accrued expenditures are defined as the charges incurred by the grantee during a given periad requiring the
provision of funds for (1) goods and other tangible property received; (2) services performed by employees,
contractors, subgrantees, subcontractors and other payees; and (3) other amounts becoming
owed {by the grantee) under programs for which no current services or performance are required, such as
annuities, insurance claims and other benefits.

DWDO retains the right to examine all costs to determine appropriateness of the charge to a category. The
grantee is responsible for ensuring that all efforts are made to ensure that administrative costs are kepttoa
minimum not to exceed the limits established by federal law, rules or policies.
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1) COMPLIANCE WITH EXISTING LAWS

A) The grantee agrees to comply with all federal, state and municipal laws, rules and regulations generally
applicable to the activities in which the grantee is engaged in performance of this agreement.

B) These laws, rules and regulations include, but are not limited to the following:

1)

2)

Federal Office of Management and Budget {OMB) documents:

https://www.whitehouse.gov/om b/information-for-agencies/circulars/.

New lersey Department of the Treasury, Office of Management and Budget documents:

(a) Circular Letter 15-08-OMB, Single Audit Policy for Recipients of Federal Grants, State Grants and
State Aid: http://www.state.nj.us/infobank/circular/cir1508_omb.pdf.

(b) State Grant Compliance Supplement: https://www.state.nj.us/treasury/omb/stategrant.shtml.
State Affirmative Action Legal Citations: The grantee agrees to comply with and to require
subgrantees to comply with N.J.A.C. 17:27, applicable provisions of N.L.S.A. 10:5 et al,, P.L, 1975, c.
127 and all implementing regulations,

Customized Training - Where funding is provided in whole or in part from the Workforce Development

Partnership (WDP) fund, the grantee assures and agrees that it will fully comply with the requirements of the
New Jersey Employment and Workforce Development Act {P.L. 1992 c. 43) and state regulations and directives
governing this program. These requirements include the following assurances:

1)

2)

3)

The grantee assures that it will fully comply with all federal and state laws regarding child labor,
wages, workplace and classroom safety, health standards and other faws.

The grantee agrees that if it relocates outside New Jersey or outsources em ployee positions within
three years following the end date of the customized training contract, the grantee will promptly
notify DWD and refund all money to DWD, including payments made to any subgrantee on its
hehalf.

The grantee agrees to retain only service providers located in the state of New Jersey to provide the
customized training services funded under this agreement.

Failure to comply with the laws, rules and regulations shall be grounds for termination of this agreement.

2) NONDISCRIMINATION AND EQUAL OPPORTUNITY

The grantee agrees to comply with the nondiscrimination and equal opportunity provisions of the following

laws:

1) Section 188 of the Workforce Innovation and Opportunity Act (WIOA), which prohibits discrimination
against all individuals in the United States on the basis of race, color, religion, sex, national origin, age,
disability, political affiliation or belief and against beneficiaries on the basis of either citizenship/status as
a lawfully admitted immigrant authorized to work in the United States or participation in any WIOA
financially-assisted program or activity.

2) Title VI of the Civil Rights Act of 1964, as amended, which prohibits discrimination on the basis of race,
color and national arigin.

3) Section 504 of the Rehabilitation Act of 1973, as amended, which prohibits discrimination against
qualified individuals with disabilities.

4) The Age Discrimination Act of 1975, as amended, which prohibits discrimination on the basis of age.
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5) Title IX of the Education Amendments of 1972, as amended which prohibits discrimination on the basis of
sex in educational programs.

6) The Americans with Disabilities Act (P.L. 101-336) which prohibits discrimination based on disabilities in
the areas of employment, public services, transportation, public accommodations and
telecommunications. It requires all affected entities to provide reasonable accommodation to persons
with disabilities.

7) The Genetic Information Nondiscrimination Act of 2008 which prohibits discrimination on the basis of
genetic information.

8) Any other nondiscrimination provisions in the specific statute(s) under which application for federal
assistance is being made and the requirements of any other nondiscrimination statute(s) which mayapply

to the application.

The grantee also assures that it will comply with 29 CFR Part 38 and all other regulations implementing the laws
listed above.

3) SPECIAL GRANT CONDITIONS FOR HIGH RISK GRANTEES

A) A grantee may be considered high risk if DWD determines that a grantee:
1) Has a history of unsatisfactory performance;
2} Is not financially stable;
3) Has a financial management system which does not meet the standards set forth in section 4;
4) Has not conformed to terms and conditions of previous awards; and
5) Is otherwise not responsible. 5

B) When DWD determines that an award will be made; special conditions and/or restrictions shall carrespond to
the high risk condition and shall be included in the award. Special conditions and/or restrictions may include:

1) Payment on a reimbursement basis;

2) Withholding authority to proceed to the next phase until receipt or evidence of acceptable
perfarmance within a given funding period;

3) Requiring additional, more detailed financial reports;

4} Additional project monitoring;

5) Requiring the grantee to obtain technical or management assistance; and

6) Establishing additional prior approvals.

C) If DWD decides to impose such special conditions and/or restrictions, an DWD official will notify the grantee
as soon as possible, in writing, of:

1) The nature of the special conditions and/ar restrictions;

2} The reason(s) for imposing the special conditions and/or restrictions;

3} The corrective actions that must be taken before the special conditions and/or restrictions will be
removed by DWD and the time allowed for completing the corrective actions; and

4) The method of requesting reconsideration of the special conditions and/or restrictions imposed.
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4) FINANCIAL MANAGEMENT SYSTEM

A) The grantee shall be responsible for maintaining an adequate financial management system and will
immediately notify DWD when the grantee cannot comply with the requirements established in this secticn of
the grant.

B} The grantee’s financial management system shall provide for:
1} Financial Reporting:
Accurate, current and complete disclosure of the financial results of each grant in conformity with
generally accepted principles of accounting and reporting in a format that is in accordance with the
financial reporting requirements of the grant;
2) Accounting Records:
Records that adequately identify the source and application of funds for DWD-supported activities.
These records must contain information pertaining to grant awards and authorizations, obligations,

unohligated balances, assets, liabilities, outlays or expenditures and income;

3} Internal Control:

Effective internal and accounting controls over all funds, property and other assets. The grantee shall adequately
safeguard all such assets and assure that they are used solely for authorized purposes;

4) Budget Control:

Comparison of actual expenditures or outiays with budgeted amounts for each grant. Also, the
relationship of the financial information with performance or productivity data, including the
development of unit cost information required by DWD;

5) Allowable Costs:

Procedures for determining reasonableness, allowability and allocability of costs generally consistent
with the provisions of federal and state requirements;

6) Source Documentation:
Accounting records that are supported by source documentation; and
7} Cash Management:

Procedures to minimize the time elapsing between the advance of funds from DWD and the
disbursement by the grantee, whenever funds are advanced by DWD.

C) DWD may require the submission of a Statement of Adequacy of the Accounting System, as provided in
Chapter -2 of the One-Stop Comprehensive Financial Management Technical Assistance Guide, available at
https://www.doleta.gov/grants/pdf/TAG_Partl.pdf.
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D) DWD may review the adequacy of the financial management system of any applicant as part of a pre-award
review or at any time subsequent to the award. If DWD determines that the grantee’s accounting system does
not meet the standards described in paragraph B above, additional information to monitor the grant may be

required by DWD upon written notice to the grantee, until such time as the system meets with DWD approval.

E) DWD requires that the grantee develop/maintain a documented financial management system that is
committed to a document and conforms to applicable federal, state laws and generally accepted accounting
principles.

F) The grantee shall develop/maintain a cost allocation/resource sharing plan regarding the resources developed
to the One-Stop Career Center consistent with requirements set forth in appropriate laws, regulations and the
One-Stop Comprehensive Financial Management Technical Assistance Guide.

5} ALLOWABLE COSTS

Funds expended in this project shall be those as stated in the agreement for the purposes and functions
outlined, unless changed by an approved modification. The grantee shall be entitled only to reimbursement for
actual expenses incurred or obligated during the contract/grant period or during an approved extension agreed
upon by the grantee and DWD, and only in the amount specified in the agreement. All obligations shall be
liquidated within three months of the completion of the contract period or an approved extension.

1
It is the intent of the state that all funds be used in a unified and integrated manner in order to provide seamless
service delivery, and not to create duplication and multiple administrative entities within the same organization.

No funds under this contract may be used for purposes other than employment and To Work related activities.
These funds may not be used to supplement nor supplant services funded through other efforts. These funds
cannot be used to duplicate services and staff being funded under other efforts.

No funding under this agreement can be used to provide for bonuses or other payments above and heyond
legitimate wages, salaries or any other form of compensation.

Should any funds under this agreement be used for the purpose of satisfying any grantee or subgrantee pooled
costs (i.e., indirect costs or general and administrative), it is the sole responsibility of the grantee to provide
documentation substantiating such cost. DWD retains the right to question this or any other costs charged to
this grant or contract,

All data pertaining to clients served under this agreement must be included in America’s One-Stop Operating
System (AOSOS). Costs related to clients not registered and/or reported in AOSOS may be disallowed.

Upon completion of training, participants should be referred to placement services, either through the training
provider or the One-Stop Career Center. Participants may be enrolled into appropriate funded services, such as
Job Seeking/Changing Skills or Job Search Workshop to aid the participant in securing employment, or receive
activities such as referrals to job orders or job order development. Once a participant has not received any
funded services or staff assisted activity for 90 consecutive calendar days and is not scheduled for future
services, a soft exit will occur in AOSOS.
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Grantees who are government, educational or nonprofit organizations must comply with federal cost principles
as established in the Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal
Awards. These regulations establish government-wide cost principles, including a requirement that salaries and
wages charged to this agreement be supported by appropriate personnel activity reports and meet the
requirements of 2

CFR 200.430(i) Standards for Documentation of Personal Expenses.

DWD does not provide funding that should be intended as working capital. Funds received are for the sole intent
of the contracted program. Funds from any agreement must be used in the manner agreed upon within the
agreement. Any changes in intent or use must be approved by DWD.

Interest earned from any funds included in this agreement must be used consistent with the agreement and
with the applicable laws, rules and paolicies associated with the funding source which resulted in the interest.
Further, any interest earned must be reported consistent with program income.

Each grantee shall have a written policy regarding the subject of leave accounting. Such policies must be
consistent with policies of the grant recipient and must be available for DWD to review, DWD retains the right to
assess such policies for their potential impact on service provision and require changes to ensure such services
may not be impacted by local policies, Each grantee has the responsibility to ensure that its subgrantees, where
appropriate, have similar documentation. DWD retains the right to determine whether costs/rates within this
category are excessive,
Each grantee shall have a written policy regarding severance pay. Such policies must be consistent with policies
of the grant recipient and must be available for review by DWD. DWD retains the right to assess such policies for
their potential impact on service provision and require changes to ensure such services may not he impacted by
local policies. Each grantee has the responsibility to ensure that its subgrantees, where appropriate, have similar
documentation. DWD retains the right to determine whether costs/rates within this category are excessive.

Each grantee shall establish a written policy to address the provision of personnel benefits paid, incurred or
purchased under this agreement. Costs associated with personnel benefits should be consistent with the
developed palicy and should apply to the grantee and its subgrantees where appropriate. DWD retains the right
to determine whether costs/rates within this category are excessive.

Grantees must ensure that costs related to meetings, entertainment, meals, graduations and celebrations are
appropriate and of a de minimis amount. Each grantee must establish written policies consistent with that of the
grant recipient. DWD retains the right to assess such policy for their potential impact on service provision and
require changes to ensure such activities may not be impacted by local policies. Each grantee has the
responsibility to ensure

that its subgrantees, where appropriate, have similar documentation. DWD retains the right to determine
whether costs/rates within this category are excessive. :

Funds used under this grant must be used for the benefit of the program and its clients. Grantees may not use
resources from this agreement to benefit the resuits of non-applicable programs, the application for grants
under non-applicable programs, nor employment under non-applicable programs. Grantees using funds in such
manner may have these costs disallowed. Grantees shall establish policies on a local level to ensure that, where
appropriate, similar requirements apply.
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No wages under this agreement, whether for full time or part time work, may exceed the federally imposed limit
as set forth in Public Law 109-234 and/or any limits established through applicable law, regulation or order by
the state of New Jersey.

This establishes a cap for not only annual wages, but should be pro-rated to ensure that hourly, weekly, monthly
or any wages either wholly or partially funded under this agreement do not exceed the allowed amount on that
hasis either. Any costs above the total or pro-rated amount may be the basis for a disallowed cost for the
entirety of the amount, not just any excessive amount. Each grantee has the responsibility to ensure that no
subgrantees violate this cap and that any violation on that basis is similarly disallowed.

DWD reserves the right to cap and deny any requests associated with pooled costs (i.e., indirect or general and
administrative). It is incumbent upon the grantee to provide sufficient documentation regarding such requests
including documentation of its development and components and approval by the appropriate cognizant
agency. Funding of the budgeted amount of the pooled costs in this grant/contract does not imply approval by
DWD of the amount or method of calculation.

6) MATCHING AND COST SHARING

The grantee shall be required to account to the satisfaction of DWD for matching and cost sharing requirements
in accordance with the agreement and federal and state requirements.

7) PROGRAM INCOME

Program income shall be defined as gross income earned by the grantee from grant-supported activities, Such
earnings include, but will not be limited to, income from service fees, sale of commodities, usage or rental fees
and royalties on patents and copyrights.

A) If a grantee receives interest earned of $250 or more in a fiscal year on advances of grant funds, see Chapter
1-7-3 of the One-Stop Comprehensive Financial Management Technical Assistance Guide.

B) Unless otherwise provided or specified, the grantee shall have no obligation to DWD with respect to royalties
received as a resuit of copyrights or patents produced under the grant.

C) All other program income earned during the grant period shall be retained by the grantee and used in
accordance with Chapter li-7 of the One-Stop Comprehensive Financial Management Technical Assistance
Guide.

8} PRICE WARRANTY

The grantee warrants that the prices agreed upon are not less favorable than those currently extended to any
other customer for the same or similar articles in similar quantities. The grantee extends the same terms and
conditions as extended to its most favored customers and final price includes all common reductions for
discounts, rebates or other incentives.

All goods procured under this agreement shall be name brand, first guality, new parts, unless otherwise
specified.
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9) PAYMENT METHOD

A} Payments to the grantee or on behalf of the grantee shall be issued only after the agreement has been
signed and agreed to by both parties. The grantee will provide sufficient documentation that action has been
taken ta carry out the terms and conditions of the agreement. Upon receipt of the requisite financial and
narrative reports and other forms or reports required by the grantor and upon appropriate certification by the
chief financial officer of DWD or his/her designee, the grantor will pay the grantee the contracted amount.

B) A Payment Voucher (Form PV 6/93) form will be submitted in a form satisfactory to DWD, with supporting
documentation that the contracted services are operational and will continue to be for the period specified in
the agreement. At its discretion, DWD may request additional reports.

10) REPORTING REQUIREMENTS

The grantee agrees to provide all reports specified in this agreement within the established timeframe and to
the satisfaction of DWD. All records must be current and reflective of actual events to ensure that reports may
be timely and provide an actual depiction of ongoing activities, Grantees are responsible for ensuring that
reports are based upon current data.

11} STATE MONITORING, EVALUATION AND AUDIT
The following sections A to E pertain to all governmental, non-profit organizations and for-profit organizations:

A) The grantee agrees to cooperate with any monitoring, evaluation and/or audit conducted by DWD or
their designeas and authorized agents. :

B) The grantee will maintain its records and accounts in such a way as to facilitate the preparation of
financial statements in accordance with generally accepted accounting principles and the audits thereof
and ensure that subgrantees also maintain records which are auditable. The grantee is respansible for
any disallowed costs resulting from any audit exceptions incurred by its own organization or that of its
subgrantees.

C) DWD reserves the right to build upon the audit received. Interim audits may be conducted at the
discretion of DWD.

D} The grantee agrees to provide full access to their books and records and to submit to any audit or
review of financial and compliance requirements of DWD.

E) The grantee agrees to include in the engagement letter or agreement with any independent audit
firm language that DWD is granted access to any and all workpapers that support or address any and all
findings that are in regards to DWD funds.

The following sections F to L pertain to all governmental and non-profit organizations:

F) All grantees that expend $750,000 or more in federal financial assistance or state financial assistance
within their fiscal year must have annual single audits or program-specific audits performed in
accordance with Subpart F — Audit Requirements of the Uniform Administrative Requirements, Cost
Principles, and Audit Requirements for Federal Awards and state policy.
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G) All grantees that expend less than $750,000 in federal or state financial assistance within their fiscal
year, but expend $100,000 or more in state and/or federal financial assistance within their fiscal year,
must have either a financial statement audit performed in accordance with Government Auditing
Standards (Yellow Book) or a program-specific audit performed in accordance with Subpart F — Audit
Requirements of the Uniform Administrative Requirements, Cost Principles, and Audit Requirements for
Federal Awards and state policy.

H) Program-specific audits in accordance with Subpart F — Audit Requirements of the Uniform
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards can be
elected when a grantee expends federal or state awards under only one federal or state program and
the federal or state program’s statutes, regulations, or terms and conditions of the grant award do not
require a financial statement audit of the recipient.

[) All grantees that expend less than $100,000 in federal or state financial assistance within their fiscal
year, but expend $50,000 or more in federal or state financial assistance within their fiscal year must
have a special report applying agreed upon procedures including, but not limited to, reviewing and
testing the cost and expenses incurred for which reimbursement was requested to determine their
propriety under the contract and review of the training records which substantiate training was
completed in accordance with the contracts. The procedures to be followed will be provided by the
department’s Office of Internal Audit.

J) Although Subpart F - Audit Requirements allows specific provisions for biennial audits; state policy
continues to require all audits to be performed on an annual basis.

K) In addition to federal-required reports and opinions, grantee single audits must contain similar
reports and opinions for state funds.

L) Grantee single audit reports must include a supplementary schedule of the entity’s state grant and
state financial assistance programs. This schedule must show for each program:

e State Grantor Organization;

s Program Title/Name;

« State Grant Award Number or Account Numbher;
» Grant Award Period;

» Fiscal Year Grant Expenditures;

+ Total Grant Expenditures to Date.

The following section M pertains to for-profit organizations:

M) Al grantees that expend $50,000 or more in federal or state financial assistance within their fiscal
year must have either:

« A grant specific audit in accordance with Government Auditing standards (Yellow Book), or;

» A financial audit report conducted under generally accepted auditing standards which includes a
separate report on compliance with contractual provisions, or;

* A special report applying agreed upon procedures including, but not limited to, reviewing and testing
the cost and expenses incurred for which reimbursement was requested to determine their propriety
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under the contract and review of the training records which substantiate training was completed in
accordance with the contracts. The procedures to be followed will be provided by the Department’s
Office of Internal Audit.

12} COMPLAINTS, GRIEVANCES AND APPEALS

All grantees must promulgate a written policy regarding complaints, grievances and appeals. The process must
be written in a manner that is clear and understandable. The information must be provided to all customers,
communicated in a manner in which they may understand, be consistent with, at a minimum all federal and
state requirements, offer the opportunity for appeal and establish reasonable timeframes for response. All
grantees must also establish for all complaints regarding potential, claimed or actual violations of the Equal
Employment Opportunity regulations. These too must minimally satisfy federal and state requirements. As
appropriate, documentation regarding these efforts must also designate the appropriate person designated to
consider these matters.

13) RECORDS

The grantee agrees to collect, maintain and, upon request, report equal opportunity information, including sex,
age, disability, ethnicity, and race, for all individuals who apply for benefits or services financially assisted by the
program.

Such records must include, but are not limited to, records on applicants, registrants, eligible applicants and
registrants, participants, ex-participants, employees and applicants for employment. The grantee agrees to
record the race, ethnicity, sex, age and where known, disability status of every applicant, registrant, eligible
applicant and registrant, participant, ex-participant, applicant for employment and employee.

The grantee further agrees to comply with the requirements of 2 C.F.R 200.79 and 2 C.F.R 200.82 which governs
the use of personally identifiable information (PIl). Such information must be stored in a manner that ensures
confidentiality and must be used only for the purposes of recordkeeping and reporting; determining eligibility,
where appropriate; determining the extent to which the grantee is operating the program or activity in a
nondiscriminatory manner; or other use authorized by law. Where designation of individuals by race or ethnicity
is required, the guidelines of the Office of Management and Budget must be used.

Retention — The grantee agrees to maintain all records pertinent to all grants, contracts and agreements,
including financial, statistical, property and participant records and supporting documentation for a period of
seven years from the date of the final expenditure or final program report, whichever is the latest. The
aforementioned records will be retained beyond the seven years if any litigation or audit is begun or if a claim is
instituted involving the grant or agreement covered by the records. In these instances, the records will be
retained until the litigation, audit or claim has been finally resolved. The grantee agrees to insure that
subgrantees retain records in accordance with these requirements, In the event of the termination of the
relationship between grantee and subgrantees, the grantee shall be responsible for the maintenance and
retention of the records of any subgrantees unable to retain them.

Access — DWD may investigate any matter it deems necessary to determine compliance with state policy and/or
procedures. The investigations authorized by this provision may include examining records (including making
certified copies thereof), questioning employees and entering any premises or anto any site in which any part of
a program of the grantee is conducted or in which any of the records of the grantee are kept.
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Additionally, all parties must comply with laws, regulations and policies regarding New Jersey Public Records
Law.

The grantee understands that all records must be current and reflective of actual and timely information.
Purposeful provision of inaccurate, untimely or manipulated data may be cause for further action.

14) PROCUREMENT STANDARDS

Procurement of supplies, equipment and other services with funds provided by this agreement shall be
accomplished in a manner generally consistent with federal and state requirements.

Adherence to the standards contained in the applicable federal and state laws and regulations does not relieve
the grantee of the contractual responsibilities arising under its procurements. The grantee is the responsible
authority, without recourse to DWD, regarding the settlement and satisfaction of all contractual and
administrative issues arising out of procurement entered in support of a grant.

15) PROPERTY

The grantee is responsible and accountable for all equipment and property purchased with funds under this
agreement, including purchases made by any subgrantee receiving payments on behalf of the grantee. A current
inventory of such property and equipment, with a value of $250 or more, shall be maintained by the grantee,
Procedures for property records are outlined in the state of New Jersey Treasury Circular 19-12,
https://www.hj.gov/infobank/circular/cir1912_omb.pdf, and the grantee shall follow those procedures. The
grantee agrees to provide the same security and safekeeping measures for property paid for under this
agreement as the grantee provides for the same or similar property owned by the grantee. The grantee agrees
to impose similar conditions upon any subgrantee engaged to provide services under this agreement.

All documents, patents, copyrights, data, studies, surveys, drawings, maps, madels, photographs, films,
duplicating plates, reports, plans and other materials prepared by the grantee in connection with the project are
the property of DWD. Such material will be delivered to DWD upon request.

If the project is funded under WDP, all documents, patents, copyrights, data, studies, surveys, drawings, maps,
models, photographs, films, duplicating plates, reports, plans and other materials prepared by the grantee in
connection with the grant are the property of said grantee. However, DWD retains the authority to review such
material for the limited purpose of determining the extent and quality of performance under the grant. Such
materials shall be reviewed by DWD upon notice given to the grantee and shall promptly be made available to
DWD for inspection. DWD agrees to take all reasonable steps necessary to safeguard the grantee’s proprietary
interest in these materials.

In addition, if the aforementioned items are developed pursuant to a grant or contract funded in whole or in
part by federal funds, the federal agency which provided the funds reserves a paid-up, nonexclusive and
irrevocable license to reproduce, publish or otherwise use, and to authorize others to use for federal purposes:
i) the copyright in alf products developed under the grant, including a subgrant or contract under the grant or
subgrant, and ii) and rights of copyright to which the grantee, subgrantee or a contractor purchases ownership
under an award (including but not limited to curricula, training models, technical assistance products, and any
related materials). Such uses include, but are not limited to, the right to modify and distribute such products
worldwide by any means, electronically or otherwise. If applicable, the following needs to be on all products
developed in whole or in part with grant funds in accordance with the WIOA Annual Financial Agreement:
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This workforce product was funded by a grant awarded by the U.S. Department of Labot’s Employment and
Training Administration. This product was created by the grantee and does not necessarily reflect the official
position of the U.S. Department of Labor. The Department of Labhor makes no guarantees, watranties, or
assurances of any kind, express or implied, with respect to such information, including any information on linked
sites and including, but not limited to, accuracy of the information or its completeness, timeliness, usefulness,
adequacy, continued availability, or ownership. This product is copyrighted by the institution that created it.
Internal use by an organization and/or personal use by an individual for non-commercial purposes are
permissible. All other uses require the prior authorization of the copyright owner.

16) TRAVEL AND CONFERENCES

Conferences or seminars conducted by the grantee shall be held at the grantee’s facilities or at public facilities
whenever possible. The rate of reimbursement for mileage allowed for employees of the grantee or
subgrantee(s) traveling by personal automobile on official business shall be the rate set by the grantee’s policies
that are in effect at the time of travel and may not exceed the Internal Revenue Service’s standard mileage rate
in effect at the time of the travel. If the grantee has an executed collective bargaining agreement, the mileage
rate shall not exceed the current Internal Revenue Service’s standard mileage rate. The current standard
mileage rate can be found at the following website: http://www.irs.gov/Tax- Professionals/Standard-Mileage-
Rates.

Reimbursements for meals, lodging and travel shall be in accordance with the grantee or subgrantee(s) written
travel reimbursement policies not to exceed Federal per diem rates in effect at the time of the travel. The
current per diem rates can be found at the following website: http://www.gsa.gov/portal/category/100120.

17) SUBCONTRACTING

The grantee will perform alt terms and conditions of this agreement unless a provision allowing the
subcontracting of work is contained in the agreement. All terms and conditions applicable to the grantee would
apply to any subcontractors or third parties hired by the grantee. It is the responsibility of the grantee to have
appropriate agreements in place, in a timely manner, for all subcontracts/agreements. All such agreements
should be consistent with the requirements of this document.

1.8) MODIFICATIONS

Modification to the agreement will be made in accordance with procedures prescribed by DWD effective at the
time of submission of the modification.
A) The grantee agrees to submit a written modification for approval prior to changing any budget line
item contained in this agreement.

B} DWD and grantee agree to make any changes to this agreement only through a written modification.

C) All modifications to this agreement will be appended to and become part of this agreement.
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19) DISPUTES

The grantee agrees to attempt to resolve disputes arising from this agreement by administrative process and
negotiations in lieu of litigation. The grantee assures performance of this agreement while any dispute is
pending.

Any dispute which is not settled by informal means shall be decided by DWD, who shall reduce the decision to
writing and mail or otherwise furnish a copy thereof to the grantee. The grantee shall be afforded an
opportunity to be heard and to offer evidence in support of its position. Pending final decision of a dispute
hereunder, the grantee shall proceed diligently with the performance under the agreement.

The dispute resolution mechanism described in this section is not exclusive. DWD and grantee preserve all rights
in law and equity to pursue any claims that may arise,

This agreement shall be governed by and construed and enforced in accordance with the laws of the state of
New Jersey.
20) SEVERABILITY

If any one or more provisions of the agreement are finally adjudicated to be untawful or unenforceable by a
court of competent jurisdiction, then this agreement shall be construed as if such unlawful provisions had not
been contained herein.

i

21} TERMINATION

A) Termination far Convenience — DWD or grantee may request a termination for any reason. DWD or
grantee shall give 90 days’ advance notice, in writing, to the other parties to this agreement of the
effective date of such termination. The grantee shall be entitled to receive just and equitable
compensation for any services satisfactorily performed hereunder through the date of termination.

B) Termination for Cause — DWD may terminate this agreement when it has determined that the
grantee has failed to provide the services specified or has failed to comply with any of the provisions
contained in this agreement or approved application, or otherwise breached the terms of this
agreement. If the grantee fails to perform in whole or in part under this agreement or fails to make
sufficient progress so as to endanger performance, or otherwise breaches the terms of this agreement,
DWD will notify the other parties to this agreement of such unsatisfactary performance or breach in
writing. The grantee has 10 working days in which to respond with a plan agreeable to DWD for
correction of the deficiencies. If the grantee does not respond within the appointed time with corrective
plans satisfactory to DWD, DWD will serve a termination notice on the grantee which will become
effective within 10 days after receipt. In the event of such termination, DWD shall only be liable for
payment for services rendered prior to the effective date of the termination, provided such services are
performed in accordance with the provisions of this agreement.

C) Termination or Reduction of Funds
1) The grantee agrees that major changes to this agreement, both in terms of program content

and funding levels, may be required prior to its implementation or during the term of its
operations due to new or revised legislation or regulations. The grantee agrees that any such
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changes deemed necessary by the commissioner of DWD shall be immediately incorporated into
this agreement.

2) Unearned payments under this agreement may be suspended or terminated upon refusal ta
accept or satisfy any additional conditions that may be imposed by DWD at any time.

22) CONTRACT CLOSEOUT
A) The following definitions shall apply for the purpose of this section:

1) Contract Closeout — The closeout of an agreement is the process by which DWD determines
that all applicable administrative actions and all required work of the agreement have heen
completed by the grantee.

2) Date of Completion — The date by which all activities under the agreement are completed, or
the expiration date in the grant award document, or any supplement or amendment thereto.

B) The grantee shall submit a closeout package per the terms of the agreement, unless otherwise
extended by DWD, after completion of the agreement period or termination of the agreement. Closeout
forms will be supplied by PWD.

C) The grantee will, together with the submission of the closeout package, refund to DWD any
unexpended funds or unobligated {unencumbered) cash advances except such sums as have been
otherwise authorized, in writing, by DWD to be retained.

D) Within the limits of the agreement amount, DWD may make a settlement for any upward ar
downward adjustments of costs after the final reports are received.

E) The grantee is responsible for those costs found to be disallowed, including those of any subgrantee

paid from funds under this agreement, and DWD retains the right to recover any appropriated amount

after fully considering the recommendations on disallowed costs resulting from the final audit, even if a
final audit has not been performed prior to the closeout of the agreement.

F) The grantee shall account for any property received from DWD or acquired with funds under this
grant, including any property received or acquired by a subgrantee under this grant.

G) The grantee shall forward closeout package to the grantor within 60 days of the closeout.

23) PERFORMANCE

The grantee assures performance will be in accordance with, and within the period of, this agreement and will
immediately report any conditions that may adversely affect performance to DWD as soon as they become
known. Grantee agrees to meet negotiated program performance levels as a condition of future funding and to
any program requirements stated in the Notices of Award that granted operational authority for the funds
contained in this contract. Any fraud or suspected fraud involving granted funds must be reported to the grantor
with 48 hours of its discovery. The grantee shall establish and document a process to ensure that the results of
programs and services provided with funds provided by this agreement and overseen and reviewed to ensure
that these resources are maximized for effectiveness and results in addition to any specific program
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requirements as established by law, regulation or policy. The grantee shall ensure that such process includes a
determination of effectiveness and that such findings, minimally on an annual basis, are committed to writing
and shared with DWD. The grantee acknowledges that DWD has the right and responsibility to take action and
potentially sanction any area that fails to attain satisfactory performance consistent with the rules overseeing
any of the funds under this agreement.

24) CONFLICTS OF INTEREST

The grantee shall avoid organizational conflicts of interest or the appearance of conflicts of interest in the
conduct of procurement activities. Any gratuities in the form of entertainment, gifts or otherwise offered by the
grantee, its agent or representative to any office or employee of DWD with a view toward securing this contract
or securing favorable treatment with respect to the awarding, amending or the making of any determination will
render the contract voidable

at the option of DWD, and may justify further action under applicable state laws. The grantee agrees that it shall
ensure that all steps are taken to avoid actual or potential conflicts of interest in their efforts under this
agreement. The grantee must guarantee and monitor its system to ensure that all staff, officers, board or staff
members touched by resources under this agreement are not in conflict. The grantee shall develop/maintain a
written code of conduct which provides specific requirements and processes to ensure that that anyone,
including staff and board members, shall not be in conflict and indicate the steps the grantee will take to avoid
the potential of conflict.

25) OPEN GOVERNMENT PRACTICES

The grantee shall ensure that any activity funded in whole or part of this agreement meets the highest of ethical
standards and shall not violate applicable federal, state or local rules regarding any of the following subjects:

e Patronage

e Political Activities

e Hatch Act

« Sectarian Activities

¢ Maintenance of Effort/Supplanting
* Open Public Meeting

Written policies regarding the grantee shall be documented, maintained and available for review. The grantee
should also require that subgrantees establish, document and maintain such policies as appropriate.

26) BONDING AND INSURANCE

The grantee shall ensure that every officer, director or employee who is authorized to act on behalf of the
grantee for the purpose of receiving funds into program accounts or issuing financial documents, checks or
other instruments of payment is bonded to provide protection against loss.

27) AVAILABILITY OF FUNDS

The grantee shall recognize and agree that both the initial provision of funding and the continuation of such
funding under the agreement is expressly dependent upon the availability to DWD of funds appropriated by the
state Legislature from state and/or federal revenue or such other funding sources as may be applicable. A failure
of DWD to make any payment under this agreement or to observe and perform any condition on its part to be
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performed under the agreement as a result of the failure of the Legislature to appropriate shall not in any
manner constitute a breach of the agreement by DWD or an event of default under the agreement and DWD
shall not be held liable for any breach of the agreement because of the absence of available funding
appropriations. In addition, future funding shall not be anticipated from DWD heyond the duration of the award
period set forth in the agreement and in no event shall the agreement be construed as a commitment by DWD
to expend funds beyond the termination date set in the agreement.

28) LIABILITY

This agreement is subject to all of the provisions of the New Jersey Tort Claims Act, N.1.5.A. 59:1-1 et seq., the
New Jersey Contractual Liability Act, N.LS.A. 59:13-1 et seq. and the availability of appropriations.

The state of New Jersey does not carry any public liability insurance, but the liability of the state of tort claims
against its employees is covered under the terms and provisions of the New Jersey Tort Claims Act. The act also
creates a special self-insurance fund and provides for payment of claims against the state of New lersey or
against its employees for tort claims arising out of the performance of their duties for which the state is
obligated to indemnify.

The grantee shall be solely responsible for and shall keep, save and hold the state of New Jersey harmless from
all claims, loss, liability, expense or damage resulting from all mental or physical injuries or disabilities, including
death to its employees or recipients of the grantee’s services or to any other persons or from ahy damage to any
property sustained in connection with the delivery of the grantee’s services that results from any acts or
omissions, including negligence or malpractice of any of its officers, directors, employees, agents, servants or
independent contractors or from the grantee’s failure to provide for the safety and protection of its employees,
whether or not due to negligence, fault or default of the grantee. The grantee’s responsibility shall also include
all legal fees and costs that may arise from these actions. The grantee’s liability under this agreement shall
continue after the termination of this agreement with respect to any liability, loss, expense or damage resulting
from acts occurring prior to termination.
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